BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
PAI HQC KINH TE Poc 1ap - Tw do - Hanh phuc
THANH PHO HO CHI MINH

Sé: 5552/Qb-DHKT-PHVL Thanh phé Ho6 Chi Minh, ngay 11 thang 11 ndam 2024

QUYET PINH
V/v ban hanh Quy dinh vé céng tac khao thi tai Phan hiéu Pai hoc Kinh té Thanh phé
Ho Chi Minh tai tinh Vinh Long

GIAM POC PAI HQC KINH TE THANH PHO HO CHi MINH

Can cur Ludt Giao duc dai hoc ngay 18 thang 6 nam 2012 va Ludt Sua doi, bo sung mot
s6 dieu cua Ludt Gido duc dai hoc ngay 19 thang 11 nam 2018;

Can cir Nghi dinh s6 99/2019/NP-CP ngay 30 thang 12 nam 2019 ciia Chinh phii quy
dinh chi tiét va hudng dén thi hanh mét sé diéu cua Ludt Sira doi, bo sung mot 6 diéu cua Ludt
Giao duc dai hoc,

Can cir Thong tw 08/2021/TT-BGDDBT ngay 18 thang 3 nam 2021 cua By Giao duc va
Pao tao ban hanh quy ché dao tao trinh dé dai hoc;

Can cir Thong tw s6 30/12023/TT-BGDPT ngay 29 thang 12 nam 2013 cia Bé Gido duc
va Pao tao quy dinh 1ng dung céng nghé théng tin trong dao tao truc tuyén doi véi Gido duc
dail hoc;

Can cir Quy ché tuyén sinh va dao tao trinh do thac st (ban hanh kém theo Théng tw s6
23/2021/TT-BGDDT ngay 30 thang 8 nam 2021 cua Bo Gido duc va Pao tao vé viéc ban hanh
OQuy ché tuyén sinh va dao tao trinh dé thac si);

Can cit Théng tw s6 27/2016/TT-BGDDT ngay 30 thang 12 nam 2016 ciia B6 Gido duc va
Pao tao vé Quy dinh thoi han bao quan tai lieu chuyén mon nghiép vu cua nganh Gido duc;

Can cir Quyet dinh s6 1146/0D-TTg ngay 04 thang 10 nam 2023 cua Thu twong Chinh
phil vé viéc chuyen Triong Pai hoc Kinh té Thanh phé Ho Chi Minh thanh Pai hoc Kinh té
Thanh pho Hé Chi Minh;

Can cir Nghi quyét sé6 30/NQ-PHKT-HPPH ngay 10 thang 11 nam 2023 ciia Hoi dong
dai hoc Pai hoc Kinh té Thanh phé Ho6 Chi Minh vé viéc ban hanh Quy ché t6 chitc va hoat
dong cua Pai hoc Kinh té Thanh phé Ho6 Chi Minh;

Can cit Quy ché s6 1515/Q0C-PHKT-PHVL ngay 17 thang 4 nam 2024, cia Gidm déc Dai
hoc Kinh té Thanh phé Hoé Chi Minh vé viéc ban hanh Quy ché t6 chirc va hoat dong cua Phdn
hiéu Pai hoc Kinh té TP. Ho Chi Minh tai tinh Vinh Long;

Theo dé nghi cia Gidm doc Phéin hiéu Vinh Long.

QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh ndy Quy dinh vé céng tac khio thi tai Phan
hiéu Pai hoc Kinh té Thanh phé Ho Chi Minh tai tinh Vinh Long.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Cac Quyét dinh lién quan va cac quy
dinh bo sung trude day dugc bai bo.

Piéu 3. Céc 6ng (bd) Truéng phong Pao tao, cac Trudng don vi va cac ca nhan co lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhﬁp:

- Nhu biéu 3;
- Luu: VT, DT.




BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

PAI HQC KINH TE Doc 1ap - Tw do - Hanh phic
THANH PHO HO CHi MINH
S6: 5552/QP-PHKT-PHVL Thanh phé Ho Chi Minh, ngay 11 thang 11 nam 2024
QUY DINH
Vé cong tac khao thi tai Phan hi¢u Pai hoc Kinh té Thanh phé H6 Chi Minh
tai tinh Vinh Long

(Ban hanh kém theo OP s6 5552 /OP-DHKT-PHVL ngay 11 thang 11 ndm 2024
ciia Gidm doc Pai hoc Kinh té Thanh phé Ho Chi Minh)

CHUONG |
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong ap dung

1. Van ban nay quy dinh vé cong tac khao thi d6i véi trinh do dai hoc va sau dai hoc ciia
Phéan hiéu Pai hoc Kinh té Thanh phé H6 Chi Minh tai tinh Vinh Long (sau day goi tat 1a
PHVL).

2. Quy dinh nay ap dung dbi véi cac hoc phan duoc to chirc thi theo hinh thirc thi tip trung
va hinh thuc thi truc tuyén theo ké hoach ctua PHVL.

3. Quy dinh nay ap dung ddi voi cac don vi, ca nhan thuoec PHVL, sinh vién, hoc vién cia
PHVL va thi sinh ngoai PHVL (goi chung 12 thi sinh); cac don vi, c4 nhan c6 lién quan dén hoat
dong khao thi cia PHVL.

Piéu 2. Yéu cAu va muc dich ciia cong tac khao thi

1. Bdo dam thuc hién theo dung cac quy dinh hién hanh ctia B Gido duc va Pao tao, B
Thong tin va Truyén thong.

2. Quy dinh cac diéu kién nham dam bao tinh khach quan, cong bang, chinh x4c, nghiém
tic trong cong tac t chirc thi gop phin nang cao chit luong dao tao tai UEH.

3. Thyc hién chuyén doi s6 trong cong tac dao tao tai UEH.

4. Ung dung cong nghé théng tin trong t6 chirc va quan 1y dao tao, img dung cac cong cu
khao thi hién dai dé danh gia chat lugng ddo tao tai UEH.

Pic¢u 3. Pinh nghia, giai thich thuat ngir

Trong Quy dinh nay cac dinh nghia, thuat ngir duoc hiéu nhu sau:

1. Pon vi dao tao: cdc Khoa/ Trung tdm/ Pon vi dao tao khac thuéc PHVL thuc hién cong
tac dao tao, boi dudng, tu van va nghién ctru khoa hoc thude/ truc thuéc UEH duoc goi chung

la Bon vi dao tao.



2. Pon vi Quén Iy dao tao: 1 don vi c6 chirc ning tham muu, ddu mdi quan 1y va phdi
hop voi cac don vi khéc trién khai hoat dong dao tao trinh do dai hoc, thac si va tién si & cac
hinh thirc dao tao theo quy dinh ciia Nha nuéc; quan 1y, to chic trién khai cac hoat dong dao
tao ngan han thuéc PHVL: gdm: Phong Pao tao, Trung tdm, Khoa, v.v..

3. Bd phén khio thi: 12 bo phin chirc ning thudc Phong Pao tao- PHVL dugc Giam déc
PHVL giao churc nang Khao thi tai PHVL.

4. Bo phan K¢ hoach Pao tao: 1 bo phan chirc nang thuéc Phong Dao tao- PHVL, chirc
nang tham muu va td chire, trién khai thuc hién ké hoach dao tao chung cia PHVL. T chirc
quan ly, diéu phdi va st dung hiéu qua quy giang dudng, phuc vu tét cong tac dio tao, bdi
dudng.

5. B§ phan Chim séc va hé tro nguwdi hoc: 12 bo phan chic ning thudc Phong Pao tao-
PHVL, dau mbi hoic phdi hop véi cac don vi chiic nang c6 lién quan trong viée giai quyét cac
thac mac, khiéu nai, to cao clia nguoi hoc, 1a cau ndi gitta PHVL va cac bén lién quan trong cac
hoat dong tu van va hd trg thong tin.

6. Bo phan Thanh tra - Phap ché: 13 bo phan chirc ning thudc Vin phong- PHVL tham
muu va t6 chtrc, trién khai thuc hién cong tac phap ché, thanh tra, giam sat.

7. B0 phan CNTT: 1a b0 phéan chtic nang thudc Van phong- PHVL, chirc nang tham muru,
hd tro k¥ thuat trong t6 chirc cac nghiép vu lién quan dén thi truc tuyén.

8. Nguwoi phu trach chuyén mon: la Lanh dao ctia Pon vi dao tao hoac ngudi dugc
Truéng Pon vi dao tao phan cong phu trach chuyén mén moén hoc.

9. Hinh thirc thi tap trung:

a) Pinh nghia: 12 hinh thirc thi sinh tap trung thi truc tiép tai cac phong thi do UEH b tri.

b) Cac Hinh thirc thi tip trung, bao gom:

- Ty luan tap trung (TLTT): Noi dung dé thi bao gdm 100% phan Ty luan.

- Tric nghiém tu luan tap trung (TNTLTT): Noi dung dé thi két hop giita phan Tric
nghiém va phén Ty luan.

- Vén dép tap trung (VDTT)

- Tiéu lun thuyét trinh tap trung (TLTTTT).

- Tiéu luan khong thuyét trinh (TLOTT).

- Thi tap trung tai phong may tinh (PM).

- Dy 4n (PRO), P 4n (DOAN).

c) Co sé thi: PHVL, ...

10. Hinh thire thi truc tuyén:

a) Dinh nghia: 1a hinh thirc thi sinh lam bai thi thong qua mang Internet.
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b) Cac Hinh thirc thi truc tuyén, bao gdm:

- Thi truc tuyén tir xa: 13 hinh thire thi truc tuyén, thi sinh lam bai thi tir xa tai cac dia diém

tir chon. Cac hinh thire thi truc tuyén tir xa: Tric nghiém truc tuyén tir xa (LMS-TNOL), Tric
nghiém va hdn hop ty luan tryc tuyén tir xa (LMS-TNTLOL), Ty lun tryc tuyén tir xa (LMS-
TLOL), Véan dap truc tuyén (VDOL), Tiéu ludn c6 thuyét trinh truc tuyén (TLTTOL).

- Thi truc tuyén tai phong may (PM): 13 hinh thirc thi truc tuyén, thi sinh lam bai thi tai

cac phong may do UEH b6 tri. Cac hinh thuec thi truc tuyén tai PM: Tric nghiém tryc tuyén tai
PM (LMS-TNOL-PM), Tric nghiém va hdn hop tu luan truc tuyén tai PM (LMS-TNTLOL-
PM), Tu luan tryc tuyén tai PM (LMS-TLOL-PM).

¢) Co so thi: Co sé O (co so a0 sir dung cho cac hinh thirc thi truc tuyén tir xa); Co sO
PHVL (co so sit dung cho cac hinh thire thi truc tuyén tai PM- PHVL).

d) Box thi: BOX-01, BOX-02, v.v. cac phong thi a0 duoc gan trén co sd 4o O.

e) Link thi truc tuyén: 1a duong dan lién két dén Servers luu trit co s& dit liéu to chuc thi
truc tuyén.

f) Microsoft Teams (MS Teams): cong cu giao tiép ding dé tao nhom, cap nhat danh sach
thi sinh, giam sat thi sinh qua webcam, sinh hoat phd bién quy ché thi truc tuyén.

g) Servers: 1a hé thong may tinh dung dé luu trit co s dir liéu cho viée to chire thi truc
tuyén.

h) Phan mém thi tryc tuyén: 1a phan mém dugc sir dung dé t6 chirc thi theo hinh thirc thi
truc tuyén.

i) C4u trac dé thi: 13 nodi dung xac dinh ting thanh phan ctia mot dé thi. Noi dung nay do
Pon vi dao tao phu trach dé xuét.

k) Dé thi truc tuyén: 1a dé thi str dung cho ky thi truc tuyén dugc Pon vi dao tao bién soan
theo cdu triic quy dinh.

) Céu trac tron dé thi: do Pon vi dao tao dé xuat v6i Pon vi khao thi. Qua trinh trich xuat
dé thi duoc thyc hién bang phan mém theo nguyén tic ngiu nhién.

m) Su cb: 1a nhiing sy viéc xay ra trong qua trinh t6 chirc thi tryc tuyén nhu: mat dién,
hong may tinh, thi sinh v6 y thuc hi¢n sai thao tac ky thuat, Servers dung hoat dong va cac sy
c¢b khach quan khac 1am cho thi sinh khong thé 1am bai thi.

n) Giang day két hop (giang day Hybrid): 1a hinh thirc két hop giira giang day truc tiép va
trye tuyén cling dién ra tai mot thoi diém cho cting mot 16p hoc phan.

0) Giang day truc tuyén (giang day Online): 13 hinh thirc giang vién va ngudi hoc cung co
mat tai mot thoi diém va thyc hién cac hoat dong ddo tao thong qua cac nén tang cong nghé giao

tiép cua Internet (nhu MS Teams, Google Meet, Zoom, v.v.).

4



Piéu 4. Lich thi

1. Lich thi cdn dugc tdi uvu hoa cho timg nganh hoc dya trén cac yéu cau sau: trai déu cac
mén thi trong sudt thdi gian thi; mdi budi thi bd tri khong qua 03 ca thi; thoi gian chuyén tiép
giita 02 ca thi tdi thiéu 1a 15 pht.

2. B6i v6i Hé PHCQ ¢6 16p hoc phan két thiic sém s& dugc to chie thi vao cac ngay cha
nhat truée dot thi tap trung. Trong dot thi tap trung, lich thi duoc xép vao cac ngay trong tuan
(ké ca thtr 7, cha nhat).

3. Céc hoc phan cta cac 16p cung khoa hoc va hoc trong cung hoc ky, nhét thiét phai dugc
t6 chire thi trong ciing mot thoi gian. Tuy nhién, trong trudng hop bat kha khang nhu: khong du
phong thi dé t6 chirc cuing ca thi, c6 thé xép vao ca thi khac trong cling ngay thi hodc nhiéu ca
thi trong nhiéu ngay thi.

4. Thoi gian phat hanh lich thi sau khi 16p hoc phan két thiic ciia Hé dai hoc chinh quy (PHCQ),
hé vian bang 2 dai hoc chinh quy (VB2 PHCQ), hé lién thong dai hoc chinh quy (LT PHCQ):

a) Hoc ky dau: trude ngay thi it nhat 04 tuan.

b) Hoc ky giita: trudc ngay thi it nhat 02 tuan.

¢) Hoc ky cubi: trudc ngay thi it nhat 04 tuan.

5. Thoi gian phat hanh lich thi sau khi 16p hoc phan két thac cuia Hé cao hoc (CH), hé vira
1am vira hoc (VLVH): Lich thi duoc cong bd vao ngay 17 hang thang.

Piéu 5. Quy dinh chung vé yéu cau ciia dé thi

Pé thi phai tuan thi cic nguyén tic chung sau:

1. Cac 16p cung khoéa, hoc cung hoc phan, c6 cing ndi dung, cing tin chi, thi cung thoi
diém s& thi ciing 01 dé thi.

2. Trong truong hop t chie thi khac ca, phai sir dung dé thi khac nhau giita cac ca thi. Dé
thi gitra cic ca thi phai c6 cing thoi gian 1am bai, ciing hinh thirc thi va cting ciu triic dé thi.

3. Mot s yéu cau vé dé thi:

a) Thuc hién ding theo mau quy dinh cia UEH.

b) Bam bao chét luong dé thi: ndi dung dé thi phai nam trong toan b kién thirc, ky ning
d3 hoc, phu hop véi ndi dung hoc phan dd quy dinh trong chuong trinh; cau héi phai rd rang;
phai c6 thang diém cho timg cau va dénh gia, phan loai duoc két qua hoc tap ciia ngudi hoc.

¢) Dé thi khong 13p lai nguyén vin cac dé thi KTHP, dé kiém tra, bai tap, ciu hoi on tip
d3 phd bién cho sinh vién trudc d6, ké ca nhitng mén thi yéu cau thu lai dé thi.

Piéu 6. Quy dinh vé diéu kién can b tham gia cong tac coi thi



1. Giang vién, vién chirc PHVL dugc tham gia lam can bo coi thi (CBCT), thu ky (TK) va
can bo giam sat (CBGS) trong céc ky thi Két thuc hoc phan, thi Tt nghiép, Tiéng Anh dau ra
va cac ky thi khac do PHVL t6 chire khi thoa mén céac diéu kién sau:

a) T6t nghiép dai hoc trg 1én.

b) Pang cong tac tai PHVL duéi hinh thirc bién ché hoic ky hop dong lao dong véi UEH,
ké ca hop dong thinh giang.

¢) Giang vién, vién chirc da nghi huu khong c6 hop dong thinh giang nhung con du sire
khoe (phai c6 gidy kham ching nhdn du stc khoe dé tham gia cong tac khao thi cua UEH do
bénh vién, co quan chirc ning cip) va trong do tudi: nam khong quéa 75, nir khong qua 70 ¢
nguyén vong tham gia cong tac khao thi cia PHVL va c¢6 ky hop dong cong tac khao thi (hiéu
lyc 12 thang) v61 Pon vi khéo thi, chi dugc phép huy dong lam cong tac coi thi, thu ky hodc
giam sat trong cac ky thi két thic hoc phan; khong huy dong 1am cong tac coi thi, thu ky hodc
giam sat trong cac ky thi khac.

d) Nhan sy ky hop dong lao dong véi vién/ trung tm/ cong ty thuoc UEH du diéu kién
tham gia cong tac khao thi chi duoc tham gia 1am CBCT trong cac ky thi két thic hoc phan va
phai dugc su déng y cua Phong Pao tao, Lanh dao vién/ trung tdm va Van phong PHVL.

2. Péi véi cac ky thi duoc t6 chirc tai don vi lién két, don vi to chirc thi c6 thé huy dong
CBCT 1a can bd quan Iy va giang day cua don vi lién két, nhung phai dam bao CBCT 1 can bo
co hitu va tbt nghi¢p dai hoc tro 1én.

3. Trudng hop cac ky thi 16n khong mang tinh chat thuong xuyén nhu: Thi t6t nghiép
Trung hoc phé thong, Banh gia nang luc, v.v. néu thiéu CBCT, trat tu vién, BO phan Khao thi
(Phong Pao tao) c6 thé dé xuat voi Poan Thanh nién - Hoi sinh vién gidi thiéu huy dong thém
sinh vién wu tG nim cudi tham gia lam CBCT hoac trat tu vién.

4. Riéng coi thi Bac cao hoc khong bd tri CBCT 1a hoc vién cao hoc cuing khéa.

5. D6i voi coi thi tryc tuyén yéu ciu CBCT phai c6 hiéu biét vé cong nghé thong tin.

6. Céan b¢ tham gia cong tac coi thi khong dugce lam nhiém vu tai phong thi, BOX thi c6
nguoi than (vo, chéng, con, anh chi em rudt) du thi. Néu Bo phan Khao thi (Phong Dao tao)
phan cong coi thi tai phong thi, Box thi c6 ngudi than du thi thi CBCT phai bao dé Bo phan
Khao thi (Phong Dao tao) phan cong lai cho phu hop.



CHUONG II
HINH THUC THI TAP TRUNG

Diéu 7. Piéu kién tb chirc thi tip trung

Céac Pon vi dao tao lua chon Hinh thire thi tip trung phai thoéa man cac diéu kién sau:

1. Thude 01 trong céac trudng hop sau:

a) Hinh thirc thi Tu luan tap trung (TLTT): Noi dung dé thi bao gdbm 100% phan tu luan.

b) Hinh thirc thi Tric nghiém tyu luan tap trung (TNTLTT): No6i dung dé thi két hop giira
phan Trac nghiém va phan Ty luan, trong d6 noi dung phan dé thi Ty luan phai chiém ty 1¢ tir
70% tro 1én (twong ng véi diém sb 7.0 trg 1én tinh trén thang diém 10) trén tong sb ndi dung
cua dé thi.

c¢) Hinh thuc thi tap trung tai phong may tinh (PM): Hoc ph@m duoc Pon vi dao tao chon
hinh thure thi PM.
d) Hinh thirc thi Van dap tap trung (VDTT): Hoc phin dugc Pon vi ddo tao chon hinh thirc thi
VDTT.

e) Hinh thirc thi Tiéu luan thuyét trinh tap trung (TLTTTT): Hoc phan duoc Pon vi dao
tao chon hinh thirc thi TLTTTT.

f) Hinh thirc thi Tiéu luan khong thuyét trinh (TLOTT): Hoc phan duoc Pon vi dao tao
chon hinh thirc thi TLOTT.

g) Hinh thirc thi Dy 4n (PRO), P6 an (DOAN): Hoc phan dugc Pon vi dao tao chon hinh
thue thi PRO, DOAN.

h) Céac hoc phan giang day theo hinh thirc giang day két hop (giang day Hybrid), giang
day truc tuyén (giang day Online) dugc Pon vi dao tao chon hinh thurc thi tap trung.

2. Pon vi ddo tao can co6 sy dong thuan, thong nhat ndi dung: cung ma hoc phan, cling béc,
hé, nganh va dia diém hoc (TP. HCM/Tinh) thi cuing mdt hinh thirc thi.

3. Danh sach dang ky hinh thirc thi s& do Lanh dao Pon vi dao tao, Ban Giam déc ky duyét
trén hé thong: https://dangkygiangday.ueh.edu.vn/.

Pic¢u 8. Pé thi Hinh thic thi tip trung

1. Thoi lugng lam bai:

a) Dé thi cho cac ky thi Két thiic hoc phan tir 25 phit dén 90 phut, thi tot nghiép tdi da 180
phut. Cu thé:

- Cac hoc phan ding ky hinh thirc thi VDTT (tir 01 tin chi tré 1én): Tong thoi gian trinh
bay ctia SV va tra 10i cau hdi ciia giam khao khong qua 15 phut cho mdi thi sinh;

- C4c hoc phan tir 02 tin chi, thoi gian thi téi da 75 phut;

- Cac hoc phan tir 03 tin chi trd 1én thoi gian thi tdi da 90 phut;
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- Thi t6t nghiép: cac mon chuyén nganh thoi gian thi tdi da 180 phut.

b) Pé thi van dap duoc soan thanh timg bo dé thi (ti thiéu 05 d&) dé sinh vién bdc tham.

¢) Cac dé thi viét tu luan, ké ca dé thi tric nghiém két hop tu luan (TNTL) lam bai truc
tiép trén dé thi, dé thi dai khong quéa 08 trang A4 va c6 it nhat 02 ma dé thi.

d) Khi thi trén may vi tinh (PM) phai c6 it nhit 02 mi dé trong mdi phong thi.

e) Trong céac ky thi Két thiic hoc phan, Tiéng Anh dau ra va thi TSt nghiép, gidy thi do
PHVL cung cép. Trong trudng hop phai cho thi sinh 1am trén gidy riéng, Pon vi dio tao cin
tham khao ¥ kién Bo phan Khéo thi (Phong Dao tao) vé quy cach gidy lam bai cho hop 1y, nhu:
bb tri hop 1y cac khoang trong dé thi sinh tra 10i; phiéu tra 10i trong cac ky thi Tiéng Anh dau
ra, T6t nghiép phai c6 chd dé Bo phan Khao thi (Phong Pao tao) 1am phach, v.v..

2. Giang vién 1a nguoi chiu trach nhiém chinh vé chét luong dé thi va dap an khi dugc
phan cong ra dé. Cham nhat 10 ngay trudc ngay thi, giang vién duoc phan cong ra dé phai gui
dé thi va dap 4n cho Ngudi phu trach chuyén moén. Pap an phai cu thé, 16 rang dén ting chi tiét
va thang diém dinh kém.

3. Tty theo tinh chat cta hoc phan va cac yéu cau vé chuyén mén, Nguoi phuy trach chuyén
mon c6 thé trao ddi voi giang vién ra dé vé ndi dung va cic yéu ciu cua dé thi. Sau khi kiém tra
dé thi, Nguoi phu trach chuyén mon ky duyét dé thi va ky niém phong phong bi chtra dé thi.
Trén phong bi dung dé thi phai dién du cc thong tin vé dé thi, nhu: tén hoc phan, khoa 16p du
thi, ngay gio thi, thoi gian lam bai, hinh thure thi, duoc hay khong duoc stir dung tai liéu, tén
giang vién tryc xu 1y sy ¢b dé thi.

4. Nguoi phu trach chuyén mon chiu trach nhiém trong viéc xac dinh ndi dung dé thi va
bién soan dé thi cac hinh thirc: Thi tap trung tai phong may tinh (PM), Véan dap tap trung
(VDTT), Tiéu luan thuyét trinh tp trung (TLTTTT), Tiéu luan khong thuyét trinh (TLOTT),
Dy an (PRO), D6 an (DOAN).

Pic¢u 9. Van chuyén, bao quin, in sao dé thi

1. Nguoi phu trach chuyén mon (hodc thu ky, giang vién cua Pon vi dao tao dugc Nguoi
phu trach chuyén mén phan céng) mang phong bi dé thi gbc dén B phan Khao thi (Phong Dao
tao) ndp chdm nhat truéce ngay thi 05 ngay 1am viéc. Ngudi phu trach chuyén mon luu gitt phong
bi dung dap 4n dé trién khai viéc cham thi.

2. BO phan Khao thi (Phong Dao tao) ban giao cac thi dé thi di in sao con niém phong cho
Hoi dong thi it nhat 01 ngay trudc ngay thi tai Pon vi khao thi. Tai dé thi phai dam bao du s6
lwong dé thi va duge ghi day du, chinh x4c cac thong tin in trén tai dung dé thi.

3. Mot sb yéu ciu trong vi¢c bao mat dé thi:



a) Bo phan Khao thi (Phong Do tao) cir Lanh dao (Trudng/Pho) truc sao in dé thi. Lanh
dao truc sao in dé thi chiu trach nhiém toan bo viéc sao in dé thi vé sb lugng, chét lugong dé thi
va viéc bao mat dé thi.

b) Chi c6 Ngudi phu trach chuyén mon hodc giang vién ra dé thi duoc Nguoi phu trach
chuyén mon phan céng, Lanh dao va chuyén vién B6 phan Khao thi (Phong Pao tao) truc sao
in dé thi méi duoc tiép can ndi dung dé thi va chju trach nhiém vé viéc bao mat dé thi. Nguoi
phu trach chuyén mon hodc giang vién ra dé thi dugc Ngudi phu trach chuyén mén phan cong
can phat huy trach nhiém trong viéc bao mat, khong dé 16 dé thi. Trong qua trinh 1am dé thi nhu:
soan dé, stra dé ngudi thuc hién phai ludn luu ¥ vé viée bao mat, khong c6 so ho dé 16 dé thi
nhu: khong dé luu lai ban nhap trén ban, khong ngdi soan dé thi noi c6 nhiéu ngudi tiép xic,
tap tin dé thi phai c6 mat khau, phai dong tap tin khi roi may vi tinh lic dang soan/ stra dé thi,
khong luu trir dé thi trong thu muc ding chung, V.v..

¢) Trong qué trinh sao in, B phan Khao thi (Phong Pao tao) chiu trach nhiém chinh trong
viéc bao mat dé thi. Viéc sao in phai dugc thuc hién tai Pon vi khdo thi. Trong qua trinh thyc
hién phai tuan thii nguyén tic: thu hdi, niém phong lai dé thi gdc, dé thi photo hong. Tuyét doi
khong dugce ro1 bo vi tri, khong dugce sir dung dién thoai, céac thiét bi ghi hinh, truyén tin trong
lac dang sao in dé thi. T4t ca dé thi phai dugc cho vao phong bi, niém phong trong qué trinh
van chuyén va ban giao.

d) Khi giao - nhan, dé thi phai dé trong phong bi ¢6 niém phong va phai ¢6 mat khau (néu
1a dé thi ghi trén dia vi tinh, USB), phai ¢ x4c nhan bang vin ban khi giao - nhan dé thi.

e) bé thi gbc, tii dung dé thi (ca dé thi dugc st dung va dé thi hong), dia mém, USB chta
dé thi phai luon dugc dé trong ti c6 khoa an toan. Chia khéa chi c6 nguoi chiu trach nhiém quan
ly dé thi duoc gii.

4. Viéc van chuyén cac ti dé thi dén cac co so thi do don vi to chirc thi thuc hién nham
dam bdo tinh an toan va kip thoi cho ky thi.

Piéu 10. Quy dinh vé sb lweong can b tham gia céng tac coi thi

1. B4 tri CBCT tai cac phong thi, theo nguyén tac mdi phong thi phai c6 it nhat 02 CBCT,
cu thé:

a) Thi két thuc hoc phan:

- Phong thi khéng qué 60 thi sinh: 02 CBCT.

- Phong thi tir 61 dén 80 thi sinh: 03 CBCT.

- Khéng bd tri phong thi ¢o trén 80 thi sinh. Vi cac phong c6 strc chira 16n phai chia thanh
nhiéu phong thi nho.

b) Thi Tuyén sinh, Tt nghiép, Tiéng Anh dau ra:
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- Phong thi bd tri tir 35 - 45 thi sinh: 02 CBCT.

- Vi cac phong c6 stic chira 16n phai chia thanh nhiéu phong thi nho.

2. B6 tri TK ky thi mot cach hop 1y nhim dam bao cong tac ban giao dé thi, bai thi: 06
phong thi c6 01 TK/ ca thi/ diém thi (trudng hop diém thi c6 dudi 06 phong thi s& bé tri 01 TK).

3. Ban giao bai thi két thuc hoc phan (KTHP) ngay sau khi két thuc budi thi cho thu ky
ctia cac Pon vi dao tao va bai thi tot nghi¢p cho Pon vi khao thi.

4. Bo phan Khao thi (Phong Pao tao) phan cong Lanh dao (Trudng/ Pho don vi) truc dé
chi dao giai quyét cac tinh hudng phat sinh trong ky thi: 01 Lanh dao/ 15 phong thi. i véi cac
ky thi két thac hoc phén hé vtra 1am vura hoc mé tai cac dia phuong do Pon vi Quan 1y dao tao
quan 1y, Ngudi phu trach chuyén mén s& phan cong giang vién truc giai quyét cac tinh hudng
phat sinh trong ky thi (qua dién thoat).

Piéu 11. Nhiém vu ciia can b tham gia cong tic coi thi

1. Nhiém vu cia CBCT:

a) CBCT khong duoc st dung dién thoai di dong trong khi lam nhiém vu; khong duogc
gitip d& sinh vién 1am bai dudi bat ky hinh thtrc nao; khong duge 1am viéc riéng, khong duoc
hat thude, uéng ruou, bia khi 1am nhiém vu.

b) CBCT khi Iam nhiém vu phai an mac trang phuc gon gang, lich sy, dung véi quy dinh
cua UEH.

¢) CBCT phai deo phu hi€u khi lam nhi¢m vu.

d) CBCT phai cé mit ding gio' va thwong xuyén tai phong thi dé Jam nhiém vu theo
trinh tu cu thé nhw sau:

- Trude gid thi it nhat 15 phat, hai CBCT phai c6 mat tai phong Hoi dong dé nhéan gidy
thi, gidy nhap, ky nhan dé thi va nghe phd bién, din do mot sé van dé lién quan dén ky thi (néu
co).

- Trude gio thi 10 phit, CBCT tht nhat danh sé tha ty/ SBD thi sinh 18n ban thi, goi tén
thi sinh vao phong thi; CBCT thir hai kiém tra cac vét dung thi sinh mang vao phong thi, huéng
dan thi sinh ngdi ding chd quy dinh, tuyét d6i khong dé thi sinh mang vao phong thi cac tai
lidu, vat dung d3 bi cdm theo quy dinh vé trach nhiém cua thi sinh tai Biéu 12, Khoan 3 cta quy
dinh nay.

- CBCT thtr hai nhic nho thi sinh nhitng diéu can thiét vé ky lut va quy dinh phong thi;
phat gidy thi, gidy nhap, ky tén va ghi rd ho tén vao tat ca cac to gidy thi va gidy nhap cua thi
sinh; kiém tra viéc thi sinh gip gidy thi dang quy cach, ghi sb thi tu, dién tén va ghi day du cac

muc vao gidy thi trudc khi lam bai.
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- Pén gior phat dé thi, CBCT thr nhét gio cao phong bi dé thi dé thi sinh thay rd ca mat
trude va madt sau con nguyén niém phong, mé phong bi dung dé thi va phat dé thi cho timg thi
sinh, CBCT thir hai bao quat trat ty phong thi. Néu dé thi c6 tir 02 mé dé tr& 1én tuyét dbi khong
phat tring ma dé cho nhiing thi sinh ngdi gan nhau. (truéc khi phat dé thi can kiém tra s luong
dé thi so voi sb lugng thi sinh trén danh sach du thi, néu thira, thiéu hodc co sai sot thong tin
can bao ngay cho Trudng diém thi (Thi tdt nghiép); Thu ky phu trach diém thi (Thi KTHP) xir
ly.

- Khi thi sinh bt dau 1am bai, CBCT thr nhat kiém tra anh trong thé sinh vién, thé hoc
vién hoic cin cude cong dan dé nhan dién thi sinh duy thi, ghi rd ho tén va ky vao tat ca gidy thi,
gidy nhép cua thi sinh, CBCT thir hai bao quat chung. Trong gid lam bai, 01 CBCT bao quat tir
dau phong dén cudi phong, con ngudi kia bao quét tir cudi phong dén dau phong cho dén hét
gid thi. CBCT khong dtng gan thi sinh khi thi sinh 1am bai. Khi thi sinh hoi diéu gi, CBCT chi
duoc tra 101 cong khai trong pham vi quy dinh. Ca hai CBCT phai ghi rd ho tén va ky vao tat ca
cac to gidy thi, gidy nhap di phat bd sung cho thi sinh.

- Chi cho thi sinh ra khoi phong thi sém nhét 13 sau 2/3 thoi gian 1am bai d6i véi thi ty
luan va hét thoi gian 1am bai d6i véi thi trac nghiém va ty ludn, sau khi thi sinh da nop bai 1am
va dé thi. Néu c6 thi sinh bi dau 6m bat thudng hodc c6 nhu cau chinh dang nhat thiét phai tam
thoi ra khoi phong thi thi CBCT phai bao ngay cho CBGS phong thi dé kip thoi bao céo don vi
t6 chirc thi giai quyét.

- Néu c6 thi sinh vi pham ky luat thi CBCT phai lap bién ban xur 1y theo diing quy dinh tai
Piéu 30, Khoan 2 (bién ban phai c¢6 ddy du chir ky cta ca hai CBCT) va bao cho Hoi dong thi
xur ly theo dung Quy ché hién hanh cua Bo Gido duc va Dao tao, Quy dinh nay va cac Quy dinh
lién quan ctia UEH. Bién ban xir Iy ky luat van c6 hiéu lyc thi hanh khi khong c6 chir ky cua
ngudi vi pham. Néu c6 tinh hudng bat thudng phai bao ngay cho Trudng ban coi thi hodc don
vi to chire thi giai quyét.

- Mudi 1am phut trude khi hét gio 1am bai, thong bao thoi gian con lai cho thi sinh du thi
biét.

- Khi ¢6 hiéu 1énh hét gid 1am bai, CBCT phai yéu cau thi sinh ngimg lam bai va (p bai
thi cua tat ca thi sinh trén ban, ké ca bai cua thi sinh da bi xtr 1y ky luat. CBCT thir hai duy tri
trat tu, ky ludt va bao quat phong thi, CBCT tht nhét vira goi tén ting thi sinh 1én nop bai, vira
nhan bai thi ciia thi sinh. Khi nhan bai phai kiém tra du s to gidy thi cia thi sinh da nop, thi
sinh phai ghi dung ma dé ctia minh duoc phat; yéu cau thi sinh ty ghi ding sb t& va ky tén vao
danh séch thi sinh duy thi; khi nao thu xong toan bd bai thi mdi cho phép cac thi sinh roi phong
thi.
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- Sau khi thu bai, CBCT kiém tra sip xép bai thi theo tht tu trong danh sach thi sinh du
thi. Cac bién ban xir 1y ky luat (néu cd) phai kém theo bai thi cia thi sinh. CBCT thir nhét truc
tiép mang tai bai thi va cing CBCT tht hai dén ban giao bai thi cho thu ky diém thi. M&i thi
bai thi phai dugc kiém tra cong khai va d6i chiéu sé bai, s6 to ctia tirng bai va cc bién ban xir
1y ky luét cung tang vat (néu co).

- Sau khi ban giao xong bai thi, ting tai dung bai thi duoc thu ky niém phong tai chd.
CBCT phai ky giédp lai trén 03 mép dén niém phong cua tai dung bai thi.

2. Nhiém vu cia TK:

a) Co mit dang gid md cira phong Hoi dong, chuan bi thé deo, Van phong pham, gidy thi,
gidy nhép, v.v..

b) Piém danh CBCT, CBGS, xir Iy céc su cd (néu cb).

¢) Ban giao dé thi va cac ho so lién quan dén ky thi cho CBCT.

d) B4o c4o tinh hinh CBCT, CBGS cho Lanh dao truc diém thi.

e) Tiép nhan bai thi tir CBCT theo quy dinh.

f) Ghi s6 bai, sd to timg t0i bai thi vao bién ban va ban giao cho don vi t6 chtc thi.

g) Tuyét d6i khong duoc dé nham 1dn, mat mat bai thi.

3. Nhiém vu cia CBGS:

a) CBGS c6 mit dung gio giam sét, diém danh CBCT, TK.

b) CBGS phai thuong xuyén giam sat viéc thuc hién Quy ché thi cia CBCT va thi sinh,
kiém tra va nhac nhd CBCT thu giit cac tai liéu va phuong tién k¥ thuat do thi sinh mang tréi
phép vao phong thi, dé xuat véi Hoi dong thi 1ap bién ban xtr 1y ky luat dbi véi CBCT va thi
sinh vi pham quy ché thi.

¢) Lap bao cao nhanh tinh hinh thi cudi budi thi c6 xac nhan cua TK phu trach diém thi
gui cho Bo phan Khao thi (Phong Dao tao) 01 ban (photo).

Piéu 12. Trach nhiém caa thi sinh khi du thi

Thi sinh phai c6 mit tai phong thi ding gid quy dinh theo lich thi d& dugc Bo phan Ké
hoach Pao tao phéat hanh. Thi sinh dén chdm qua 15 phut sau khi ¢ m¢ dé thi s& khong duoc
du thi. Khi vao phong thi, thi sinh phai tuan thu cac quy dinh sau:

1. Xuat trinh thé sinh vién, thé hoc vién hodc cac gidy to tuy than c6 anh khi CBCT yéu

2. Chi dugc mang vao phong thi but viét, but chi, compa, téy, thudce ké, thudce tinh, may

tinh dién tir khong co thé nhd, khong soan thao duoc vin ban va cac gido trinh tai liéu (néu dé

thi cho phép).
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3. Khong dugc mang vao phong thi: cac tai liéu (néu dé thi khong cho phép), may vi tinh
xach tay, may tinh bang, dién thoai di dong, dong hd thong minh, may nghe nhac, USB, gidy
than, bat x6a, vii khi, chat gdy nd, gy chdy, thirc dn, bia, ruou, phuong tién k§ thuat thu phat
truyén tin, ghi 4m, ghi hinh, thiét bj dién tr thong minh, thiét bi chta thong tin, v.v. c6 thé loi
dung dé hd tro 1am bai thi va cc vat dung khac.

4. Khong duge an ubng, hat thude trong phong thi.

5. Trude khi lam bai thi phai ghi ddy du ho tén, sé bao danh (hodc sé thtr tu theo danh
sach), mi dé vao gidy thi va nhat thiét phai yéu ciu ca hai CBCT ky va ghi rd ho tén vao gidy
thi.

6. Bai 1am phai viét rd rang, sach s&, khong nhau nat, khong danh dau hodc lam ky hiéu
riéng. Nghiém cAm lam bai béng hai mau muc, muc do, but chi (trir hinh tron vé béng compa).
C4c phan viét hong phai dung thudc gach chéo, khong dung bt x6a. Phai bao vé bai lam cia
minh va nghiém cAm moi hanh vi gian lan, khong dugc xem bai cua thi sinh khac, khong duoc
trao ddi y kién, trao ddi tai liéu khi lam bai.

7. Néu can hoi CBCT diéu gi phai hoi cong khai. Phai giir gin trat ty, im lang trong phong
thi. Truong hop 6m dau bat thudng phai béo cao dé CBCT xur 1y.

8. Khi hét gio thi phai nglg 1am bai va ndp bai cho CBCT. Khong lam dugc bai, thi sinh
van phai nop gidy thi. Khi nop bai, thi sinh phai tu ghi 1& s6 to gidy thi da nop va ky tén vao
danh sach du thi.

9. Thi sinh chi duoc ra khoi phong thi sau 2/3 thoi gian 1am bai ddi véi bai thi ty ludn sau
khi d3 ndp bai 1am, gidy nhap, dé thi cho CBCT trir truong hop ém dau can cip ctru do ngudi
phu trach diém thi quyét dinh. P6i v6i thi TNTL phai hét gio 1am bai thi sinh méi duoc ra khoi
phong thi.

Diéu 13. Cham thi

1. Ngudi phu trach chuyén mén chiu trach nhiém phan cong giang vién chim thi. Viéc
cham thi phai dugc thyuc hién nghiém thc, chinh x4c va cong bé’mg.

2. Thu ky Pon vi dao tao ban giao bai thi két thiic hoc phan cho giang vién dugc Nguoi
phu trach chuyén mén phan cong cham thi. Giang vién cham thi ciing thu ky Pon vi dao tao mo
niém phong tai bai thi dé kiém tra s6 bai thi va ky ban giao. Trong truong hop co su sai léch
gitta s6 lwong bai thi thuc té va trong danh sach thi sinh ky ndp bai, phai 1ap bién ban su viée
va bao ngay cho Pon vi khao thi; dong thoi thong bao su viéc cho Ngudi phu trach chuyén mon.
Giang vién dugc phan cong tién hanh cham thi va ndp lai két qua theo ding thoi han di duoc

quy dinh cho tung hé, bac dao tao.

13



3. Bai thi Tét nghiép, Tiéng Anh dau ra s& duoc cham tip trung tryc tiép tai Pon vi khao
thi.

4. Giang vién chiu trach nhiém c4 nhan vé viéc chdm thi chinh x4c theo dép 4n va thang
diém da thong nhat; tuyét d6i khong dé that lac bai thi cua thi sinh.

5. B phan Khao thi (Phong Dao tao) c6 trach nhi¢m tham dinh tinh chinh x4c cta viéc
cham thi, t6 chtrc chAm ngau nhién bai thi cia mot s6 hoc phan trén co so phan tich, so sanh céac
két qua timg hoc phan va qua su phan anh cua thi sinh (néu thay can thiét).

6. Trudng hop thi van dap két thuc hoc phén, nhit thiét phai bé tri 02 (hai) giang vién coi
thi va chdm thi & mdi ban van dép riéng. Thi sinh du thi dugc bdc thim dé thi va c6 thoi gian
chuan bi tir 05-30 phit (tuy tinh chat ky thi va tinh chat mdi hoc phan). Tong thoi gian trinh bay
va tra 101 cau hoi cta giam khao khong qua 15 phut cho mdi thi sinh. Piém thi vin dap phai
duoc cong bd cong khai ngay sau mdi budi thi khi hai giang vién chiam thi théng nhat duoc diém
cham. Trong trudong hop khong thong nhat duoc diém cham, cac giang vién cham thi trinh
Nguoi phu trach chuyén mén hoic Trudng Pon vi dao tao quyét dinh diém cham.

7. Truong hop thi TLTTTT nhat thiét phai bé tri 02 (hai) giang vién coi thi va cham thi.
Piém thi TLTTTT phai dugc cong bd cong khai ngay sau budi thi khi hai giang vién chim thi
thong nhéat dugce diém cham. Trong truong hop khong théng nhat duoc diém chdm, cic giang
vién chim thi trinh Ngudi phu trach chuyén mén hoic Truéng Pon vi ddo tao quyét dinh diém
cham.

8. Truong hop thi PM, Truéng Pon vi dao tao hodc Nguoi phu trach chuyén mén bd tri
02 (hai) giang vién coi thi va chdm thi. Trong truong hop khong théng nhét duoc diém chim,
cac giang vién cham thi trinh Nguoi phu trach chuyén méon hodc Truéng Pon vi dio tao quyét
dinh diém cham.

Piéu 14. Danh sach ghi diém; nhap diém online

1. Danh sach ghi diém qua trinh duoc Pon vi Quan 1y dao tao dua 1én dashboard cta giang
Vién va trén trang nhap diém online cia UEH ngay dau mdi hoc ky. Giang vién truc tiép tai
danh sach vé dé st dung (Giang vién nén tai danh sach trén trang nhap diém online:

(https://diem.ueh.edu.vn). Giang vién cong bd diém qua trinh trén 16p cho ngudi hoc (photo

hozc email 01 ban cho ban can sy 16p giir) cham nhat 1a 02 ngay trudc budi hoc sau ciing cua
hoc phan. Riéng nhitng hoc phan giang vién cho ngudi hoc 1am dé an, bai tap 16n, bai tdp nhom,
bai tdp ca nhén thi diém qua trinh phai dugc giang vién cong bd cho ngudi hoc biét cham nhat

mot tudn sau khi hoc phan két thic. Giang vién giit danh sach ghi diém qua trinh dé nhap vao

cot diém qua trinh trong hé thong nhap diém online cua UEH (https://diem.ueh.edu.vn).
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2. Sau khi giang vién chim xong bai thi KTHP va nhap két qua vao cot diém KTHP trong

hé thong nhap diém online cta truong (https://diem.ueh.edu.vn), giang vién co trach nhiém in

va chuyén bang diém hoc phan cho Nguoi phu trach chuyén mon kiém tra so bd. Ngudi phu
trach chuyén mén, Truong Pon vi dao tao ky xac nhan vao bang diém hoc phan in tir hé thong
nhap diém online ciia UEH. Khi can thiét hoic trong truong hop phat hién thiy cac bat thuong
nhu: ty 1& diém cao qua nhiéu, diém khéng dat qua nhiéu hodc chi c6 01 loai diém gidng nhau
trong danh sach, v.v.. Ngudi phu trach chuyén mon quyét dinh cac bién phap giai quyét nhu:
gilt nguyén két qua, to chirc chdm thdm dinh mot sé lugng bai can thiét, v.v. va bao két qua cho
Truong Pon vi dao tao, Lanh dao Pon vi khao thi, Lanh dao Pon vi Quan 1y dao tao va Ban
Giam doc UEH, PHVL.

3. Bang diém hoc phan dugc giang vién in 01 ban co chit ky ctia giang vién va ¢ Ky xac
nhan ctia Truong Pon vi dao tao hoac Nguoi phu trach chuyén mon kém theo danh sach c6 chir
ky cia nguoi hoc (bang diém goc) chuyén cho thu ky Pon vi dao tao. Pon vi ddo tao co trach
nhiém ndp bang diém gdc truc tiép cho B phan Khao thi (Phong Pao tao) dé lam thu tuc thanh
toan thu lao chdm thi. Pon vi dao tao download dir liéu bang diém hoc phﬁn vé luu trir tai Pon
vi dao tao. BO phan Khao thi (Phong Pao tao) c6 trach nhiém kiém tra d6i chiéu cac thong tin
trén bang diém gdc, xac nhan trén hé thong nhap diém online da nhan bang diém gdc va giri
bang diém gbc vé Pon vi Quan 1y dao tao dé xir Iy cap nhap diém vao hé thong luu trir va thong
bé&o cho nguoi hoc.

4. Trudong hop st dung chir ky s6: (Trong nam 2025, PHVL khuyén khich st dung chit ky
sd trong quy trinh ndp bang diém hoc phan; tir ndm 2026 ap dung thyc hién ky sb cho tat ca cac

16p hoc phan ndp diém trén hé thong https://diem.ueh.edu.vn).

Giang vién thuc hién nhdp diém qué trinh va diém thi két thiic hoc phan trén hé thong diém

https://diem.ueh.edu.vn, sau khi hoan tat viéc nhap diém giang vién (ké ca giang vién thinh

giang) xuét file PDF bang diém hoc phan va thuc hién ky sé bang cong cu do UEH cung cip

(hudng dan trén hé thong diém https://diem.ueh.edu.vn) hoic ky bang bat ctr cong cu chir ky s6

ca nhan khiac dam bao tinh phép ly do phap luat Viét Nam quy dinh. Sau do, gidng vién co
nhiém vy trinh Truéng Pon vi ddo tao hodc Ngudi phu trach chuyén mén thyc hién ky sé file
PDF bang diém hoc phan. Giang vién c6 trach nhiém mang tap tin PDF bang diém hoc phan
dugc Trudng Pon vi dao tao hoac Nguodi phu trach chuyén mon hoan tat ky $b ndp vao h¢ théng
https://diem.ueh.edu.vn (dinh kém theo file 4nh chup/scan danh sach thi co chir ky gbc cua thi
sinh).
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5. Trong truong hop nguodi hoc vi pham quy ché thi, diém ghi trong danh sach 1a diém da
duoc trur theo ty 1€ quy dinh. Cac don vi td chire thi ¢ trach nhiém cung cép tinh hinh nguoi
hoc bi ky luat hodc véng thi cho giang vién chim thi.

6. Giang vién cham thi cin dam bdo tinh chinh xac, dy di, 16 rang trong cong tac cham
thi, khéng dé sai hodc sot diém cua thi sinh dy thi; néu c6 sira chira trong qua trinh chdm thi
giang vién phai gach bé (khong bdi xo6a), ghi lai cho ding va ky xac nhan ¢ tirng muc da sua.
Giang vién chdm thi phai ky tén vao cac bai thi ¢ chim va bang diém hoc phan sau khi hoan
tat viéc nhap diém online va in ra tir hé théng.

7. Giang vién chim thi khong dugc cip quyén ghi thém tén nguoi hoc vao bang diém trén

hé thong. Viéc xtr 1y nhiing sai sot vé tén nguoi hoc trong bang diém trén hé thong do Pon vi
Quan 1y dao tao quyét dinh va béo cao Ban Giam déc UEH, PHVL khi can thiét.
8. Han ndp bang diém gdc 1a 15 ngay lam viéc ké tir ngay thi, cac trudng hop dic biét UEH sé&
thong béo riéng cho timg mén theo yéu cau cta cac don vi lién quan. Cudi mdi tuan, B phan
Khao thi (Phong Pao tao) s& hd trg giri email vé Vin phong truong thanh vién UEH, Thu ky
Pon vi dio tao, Khoa/Trung tam (PHVL) dé théng bao danh sach giang vién sap dén han va tré
han chua ndp bang diém gbc.

9. Giang vién co hitu ndp bang diém khong dung han dinh sé& bi ché tai theo quy dinh da
ban hanh. D4i véi giang vién thinh giang ndp diém tré han, Nguoi phu trach mon hoc ¢o thé

xem xét khong moi giang trong cac hoc ky tiép theo.

CHUONG llII
HINH THUC THI TRUC TUYEN

Piéu 15. Piéu kién to chire thi trire tuyén

1. Cac hoc phan khong du diéu kién to chirc thi tap trung theo Diéu 7 clia quy dinh nay.

2. Céac hoc phan giang day theo hinh thic giang day két hop (giang day Hybrid), giang
day truc tuyén (giang day Online) dugc Pon vi ddo tao chon hinh thire tryc tuyén.

3. Cac hoc phan giang day theo hinh thuc tryc tiép nhung dugc t6 chie thi bang hinh thirc
thi true tuyén theo ké hoach ciia PHVL; hoic duoc Pon vi dao tao chon hinh thirc thi truc tuyén
va phai dap tmg du cac diéu kién trong viéc bién soan dé thi/ dap an, cau truc tron dé thi/ thang
diém, dam bao cac yéu cau téi thiéu duoc quy dinh tai Piéu 16, Diéu 17 Quy dinh nay.

4. Po6i voi cac hoe phan giang day tryc tiép theo hinh thirc tip trung nhung dugc chon hinh

thire thi truc tuyén thi tit ca cic 16p hoc phan d6 phai cing mét hinh thirc thi.
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5. Pon vi dao tao c6 trach nhiém quyét dinh, dang ky hinh thtrc thi truc tuyén va luya chon
nén tang cong nghé thi tryc tuyén theo cac Quy trinh, Quy dinh hién hanh.

6. Don vi dao tao khong dwoc thay déi hinh thirc thi va nén ting cong nghé thi truc
tuyén sau khi Bo phan Ké hoach Dao tao phat hanh lich thi chinh thic trir truong hop bat kha
khang va c6 y kién dong ¥ ctia Giam déc UEH.

Pi¢u 16. Cac hinh thirc thi va nén tang cong nghé thi true tuyén

1. Hinh thirc thi truc tuyén tir xa:

a) Trac nghiém truc tuyén trén LMS (LMS-TNOL).

b) Ty luan truc tuyén trén LMS (LMS-TLOL).

¢) Trac nghiém va tu luan truc tuyén trén LMS (LMS-TNTLOL).

d) Vén dép truc tuyén (VDOL).

e) Tiéu luan co thuyét trinh tryc tuyén (TLTTOL).

2. Hinh thirc thi trwe tuyén tai phong may PM:

a) Trac nghiém truc tuyén trén LMS tai phong may (LMS-TNOL-PM).

b) Tu luan tryc tuyén trén LMS tai phong may (LMS-TLOL-PM).

¢) Trac nghiém va tir ludn tryc tuyén trén LMS tai phong may (LMS-TNTLOL-PM).

Piéu 17. Lwa chon, ding ky hinh thirc thi va nén ting cong nghé; cach thirc bién soan
va thoi gian ban giao dé thi/ dap an truc tuyén

Viéc lya chon, ding ky hinh thiic thi va nén tang cong nghé, cach thirc bién soan dé thi/
dap an truc tuyén dugc quy dinh theo nhiém vu cta ting don vi lién quan nhu sau:

1. Don vi dao tao:

a) Lua chon, ding ky hinh thirc thi va nén ting cong nghé, cach thirc bién soan dé
thi/ dap an truc tuyén:

Pon vi dao tao quyét dinh chon hinh thirc thi, nén ting cong nghé thi tryc tuyén va chiu
trach nhiém dang ky hinh thuc thi, nén tang cong nghé thi truc tuyén véi Bo phan Ké hoach Pao
tao theo Quy dinh hién hanh. Viéc bién soan dé thi, dap an phai phu hop voi nén tang cong nghé
thi tryc tuyén da lua chon voi Bo phan Ké hoach Pao tao. Cu thé:

- Thi trén hé thong LMS:

+ Hinh thic thi tryc tuyén tir xa: Trac nghiém truc tuyén trén LMS (LMS-TNOL), Trac
nghiém va ty luan truc tuyén trén LMS (LMS-TNTLOL), Tu luan tryc tuyén trén LMS (LMS-
TLOL).

+ Hinh thirc thi tryc tuyén PM: Tric nghiém truc tuyén trén LMS (LMS-TNOL-PM), Tric
nghiém va ty luan tryc tuyén trén LMS (LMS-TNTLOL-PM), Ty luan tryc tuyén trén LMS
(LMS-TLOL-PM).
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+ Bién soan dé thi, dap an theo ding yéu cau vé thiét ké cta hé thong LMS va hudng dan
cua Ban QTHT (CNTT).

+ Nop dé thi la duong lién két (Link) dén khéa hoc (c6 chira bai kiém tra) trén hé thong
LMS vé Bo phan Khao thi (Phong Pao tao) dung han.

- Cac hinh thire thi Van dap true tuyén (VDOL), Tiéu luin c6 thuyét trinh trwe tuyén
(TLTTOL):

+ Céc Pon vi ddo tao chiu trach nhiém t6 chic thi theo lich thi do Bo phan K& hoach Pao
tao ban hanh; chu dong bién soan nd1 dung dé thi, lya chon nén tang cong nghé td chure thi phu
hop; chu dong t6 chire thi, thu thap, luu trtr nhitng tap tin bai lam cua thi sinh, ghi hinh toan bd
budi thi dé phuc vu cho viéc kiém tra sau nay.

+ Gidng vién giang day chiu trach nhiém thong bio cho thi sinh nhitng ndi dung lién quan
can chuan bi trudc ngay thi.

+ Pbi voi hinh thire thi Van dap truc tuyén (VDOL), Tiéu luan c6 thuyét trinh tryc tuyén
(TLTTOL), cac Pon vi dao tao phan cong 02 giang vién phu trach chdm thi tai mdi phong thi.
b) Cac Truéng Pon vi dao tao chiu trach nhiém truéc Ban Giam déc UEH vé:

- Lua chon, dang ky hinh thirc thi va nén tang cong nghé thi truc tuyén hoic phéan cong,
iy quyén ngudi thyc hién theo tham quyén quan 1y.

- Chi dao, huong dan, giam sat bién soan dé thi/ dap an, cAu tric dé thi va thang diém theo
nén tang cong nghé thi truc tuyén di dang ky.

- Phan cong ngudi thuc hién va theo ddi tién do viéc bién soan dé thi/ dap an, cau trac dé
thi va thang diém theo nén tang cong nghé thi truc tuyén di dang ky.

- Chiu trach nhiém chinh vé bao quan va bao mat trong viéc bién soan dé thi/ dap an, cau
trac dé thi va thang diém theo nén tang cong nghé thi truc tuyén di dang ky.

- Bdi véi thi két thiic hoc phan (KTHP), dam bdo ty 1é diém KTHP dugc quy dinh trong
hinh thuc thi tryc tuyén <=50% / tong diém hoc phan (HP).

2. Pon vi khao thi:

a) Hudéng dan cai dit phﬁn mém va hd tro Pon vi dao tao / Giang vién bién soan dé thi

dué6i dang file mém Word .

b) Theo d&i va nhic tién do hoan thanh viéc bién soan dé thi/ dap an, cau trac tron dé thi
truc tuyén cua cac Pon vi dao tao.

¢) Pau mdi tiép nhan ban giao Link dé thi trén hé théng LMS, chuyén cho Ban QTHT
(CNTT) tién hanh tron dé, tao ca thi.

d) Nhan ban giao, hd tro Pon vi dao tao / Giang vién kiém tra tinh hop 1& cta bo dé thi/

dap an, ciu trac tron dé thi dudi dang file mém Word.
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e) Xur Iy bo dé thi/ dap an dang file mém Word dua vao phan mém to chirc thi tryc tuyén

trén hé thong LMS.

f) Tién hanh tron dé theo céu truc/ thang diém tir yéu cau cua cac Pon vi ddo tao/ Giang
vién.

g) Tao ca thi trén hé théng LMS theo lich thi chinh thirc di ban hanh.

h) Trudng Phong Pao tao chiu trach nhiém vé viée phan cong nhan su, bao mat cua dé thi,
dap an trong thoi gian thyc hién cac cong viée trén.

3. Ban Quan tri ha ting (CNTT):

a) Hudng dan cac Pon vi ddo tao bién soan dé thi trén hé thong LMS (LMS-TNOL, LMS-
TNTLOL, LMS-TLOL / LMS-TNOL-PM, LMS-TNTLOL-PM, LMS-TLOL-PM).

b) Tién hanh tao ca thi trén hé théng LMS (LMS-TNOL, LMS-TNTLOL, LMS-TLOL
/LMS-TNOL-PM, LMS-TNTLOL-PM, LMS-TLOL-PM) theo lich thi chinh thirc ban hanh va
Link d¢ thi trén hé théng LMS nhén tir Lanh dao Pon vi khao thi.

c) Hb tro Bo phan Khao thi (Phong Dao tao) vé chuyén mon céc phén mém td chirc thi
bang hinh thtc thi tryc tuyén.

d) Ban Quan tri ha ting (CNTT) chiu trach nhiém vé viéc phan cong nhan sy, bao mat
cua dé thi, dap an trong thoi gian thuc hién cac cong viéc trén.

Piéu 18. Cac dang cAu héi dwoc sir dung dé bién soan dé thi trwe tuyén

1. Poi véi thi trén hé thong LMS:

Viéc bién soan dé thi phai sir dung dang cau hoi dugc thiét ké san theo yéu cu ctia phan
mém thi LMS:

a) Dang cau hoi (LMS-TNOL / LMS-TNOL-PM) dang cau hoi thi tric nghiém hoan toan,
chon phuong an dung.

b) Dang cau hoi (LMS-TNTLOL / LMS-TNTLOL-PM) két hgp phan trac nghiém va phan
tu luan.

¢) Dang cau hoi (LMS-TLOL / LMS-TLOL-PM) phén thi tu luan.

2. P6i véi cac hinh thire thi Van dap truc tuyén (VDOL), Tiéu ludn c6 thuyét trinh
truee tuyén (TLTTOL):

a) Cac Bon vi dao tao chiu trach nhiém trong viéc xac dinh ndi dung dang cau hai thi tryc
tuyén.

b) Cac PBon vi dao tao chiu trach nhiém trong vi¢c bién soan dé thi truc tuyén.

Pic¢u 19. Thoi gian, cich thirc ban giao dé thi true tuyén

1. Cac Pon vi dao tao co6 trach nhiém ban giao bd dé thi/ dap an da dugc bién soan trén

LMS duéi dang dwong Link kém cau trac tron dé thi/ thang diém hodc bo dé thi duoc bién soan
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dang file mém Word bang phan mém do ban QTHT (CNTT) huéng din cai dat vé Bo phan

Khao thi (Phong Pao tao) cham nhat trudc ngay thi ctia hoc phan 10 ngay lam vige. Viéc ban
giao bo dé thi/ dap an, ciu trac tron dé/ thang diém, Link dé thi LMS phai dugc ban giao truc
tiép cho Lanh dao Pon vi khao thi.

2. B6 phan Khao thi (Phong Dao tao) tiép nhan bo dé thi/ dap an dang file mém Word, hd
trg Bon vi dao tao/ Giang vién kiém tra tinh hop 1€ vé mat k¥ thuat; tién hanh xir 1y ndi dung
dua vao phan mém t6 chirc thi truc tuyén LMS. Néu phat hién sai sot vé mat ky thuat trong viéc
bién soan dé thi s& phan hdi ngay véi Pon vi ddo tao dé phan cong ngudi chinh sira.

3. B9 phan Khao thi (Phong Dao tao) giri Link dé thi trén hé théng LMS cho Lanh dao
Ban QTHT (CNTT) dé phan cong nhan su tién hanh xir Iy ndi dung bo dé thi/ dap an dua vao
phﬁn mém td chire thi truc tuyén LMS. Néu phat hi¢n sai sot vé mat ky thuét trong viéc bién
soan dé thi s& phan hoi ngay véi Pon vi dao tao dé phan céng ngudi chinh stra.

4. Pon vi do tao co trach nhiém doén dbc nhan su duge phan cong bién soan dé thi diéu
chinh, bd sung dé thi bj phat hién sai s6t vé mat ky thuat va giri lai B6 phan Khao thi (Phong
Pao tao) cham nhat 13 01 ngay lam viéc sau khi nhan dugc thong tin phan hoi tir B phan Khao
thi (Phong Pao tao) va Ban QTHT (CNTT).

Piéu 20. Yéu ciu thiét bi, dwong truyén ddi véi Hinh thire thi truc tuyén tir xa

1. Thiét bi cta thi sinh bao gom:

a) Thiét bi 1am bai thi (thiét bi thir nhét): phai 1a mdy tinh xach tay (Laptop) hodc may tinh

dé ban (Desktop) c6 camera, khong sir dung dién thoai di dong, mdy tinh bang. Chi dugc dung
trinh duyét Google Chrome (chi thay d6i trinh duyét khac khi c6 yéu cau tir CBCT).

b) Thiét bi gidm sat (thiét bi thir hai): dién thoai thong minh, may tinh bang, v.v. can ¢6

camera va dap ung cai dugc ing dung Microsoft Teams.

2. Thiét bi 1am bai thi (thiét bi thi nhat): dat truéc mat thi sinh, camera ctia thiét bi phai
quan sat dugc toan bd khudon mdt cia thi sinh va pham vi khong gian xung quanh.

3. Thiét bi giam sat (thiét bi thtr hai): dat cach xa (thiét bi thir nhat) t6i thiéu 1,5 mét. Pidu
chinh goc quay ciia thiét bi thir hai c6 thé quan sat khong gian xung quanh thi sinh theo yéu cau

cua CBCT.
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(Laptop) hodc may tinh dé ban (Desktop) c6 camera

[ Thiét bi lam bai (thiét b thir nhat): may tinh xach tay ‘}

-
Thiét bi giam sat (thiét bi thir hai):
dién lhoa:i thong minh, may tinh
bang,... can c6 camera va cai dat
dugc rng dung Microsoft Teams

Thiét bi thi hai dat cach xa thiét bi
thir nhat toi thieu 1,5 mét

Gid d thiét bj thi hai (khong bat
bugc chi can dam bao goc quay)

5

NES—

4. Hé thdng camera, microphone va loa ngoai ctia cic thiét b thir nhét va th hai phai dam
bao hoat dong lién tyc trong sudt qua trinh 1am bai thi.

5. Puong truyén Internet cta thi sinh phai dap g yéu cau thi truc tuyén.

6. Trong trudng hop thi sinh khéng dép tng dugc cic yéu cau dé duy thi truc tuyén tir Xa
theo cac Piéu 20, Dicu 21, Piéu 22 cua Quy dinh nay thi phai dang ky v6i Bo phan Ké hoach
Pao tao dé dugc sép Xép lai lich thi, hinh thic thi (Khéng ap dung dbi véi nhiing 16p hoc tai cac
Pon vi lién két).

Pi¢u 21. Yéu cau sir dung ky thuit, img dung

1. May tinh cua thi sinh duoc cai bat ky hé diéu hanh nao va phai duoc cai dat thém trinh
duyét Google Chrome va chi md Google Chrome trong qu4 trinh thi, khéng mé bt ctr chwong
trinh nao khac (trir khi ¢6 cac yéu cau dic biét). Chi mo 01 Tab vao trang Web thi, khong mo
thém bat ctr Tab nao khéc trén Google Chrome.

2. Khi vao trang Web thi, trinh duyét yéu cau truy cp camera thi sinh phai bam cho phép
(nat Allow).

3. Thi sinh phai chia sé toan b man hinh (share full-screen) trong sudt qua trinh thi.

4. Tat tat ca cac img dung c6 chiic ning giao tiép véi ngudi khac, cac ing dung co chia
tai liéu cua bat ky ndi dung nao c6 lién quan hoic khong lién quan dén bai thi, cic ung dung
diéu khién tur xa, truyén truc tiép, quay, chup lai ndi dung thi. Cac ing dung nay chi duogc bat
khi CBCT yéu cau.

Vi du vé céc ing dung khéng dwoc phép sir dung:

- Viber, Zalo, Facebook, Messenger;
- Teamvewer, Ultraview, AnyDesk;
- Trinh duyét khac hoac m¢ Tab khéc trén trinh duyét dang thi.

Ung dung dwoc phép sir dung:
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- Google Chrome, chi m¢ 01 Tab vao trang web thi;

- B g tiéng Viét (nhu Unikey, Vietkey);

- Céc phan mém khac khi c6 sy cho phép ctia CBCT.

Luu y: danh muc cac phan mém trén chi dé tham khao, nghiém cam viéc sir dung cac phan
mém khéc c6 chirc ning tuong tu vi pham quy dinh trén.

5. Nghiém cim str dung céc bién phéap k¥ thuét can thiép vao doan mi (code) tai thiét bi
lam bai thi cuia thi sinh.

6. Khong st dung camera 4o hoic cai phin mém thém cac hiéu tng vao camera nham lam
sai léch hinh anh.

7. Thiét bi giam sat (thiét bi thir hai): cai dat irmg dung Microsoft Teams, tham du cudc
hop trén Microsoft Teams, yéu cAu bat camera toan thoi gian va t4t micro (chi bat khi can trao
d6i voi CBCT).

8. Khi dugc yéu cau, thi sinh quay mat sang thiét bi thir hai dé giao tiép véi CBCT. Thi
sinh khong can xuét trinh gidy to du thi trir khi CBCT yéu cau (4p dung d6i véi Hinh thirc thi
truc tuyén tir xa).

9. Trén thiét bi thir nhat, may tinh 1am bai thi, thi sinh tuyét d6i khong roi khoi trang thi,
néu thi sinh chuyén sang man hinh khac hodc sang trang khac trong qua trinh dy thi s& duoc
xem 1a vi pham quy ché thi.

10. Thi sinh khong dwoc phép chon cai dit an thanh Taskbar, thanh Dock trén thiét bi
lam bai.

11. Trong mot s tinh hudng dic biét, CBCT duoc quyén yéu cau thi sinh xoay camera
ctia thiét bi thir hai mot goc 360 do dé kiém tra khong gian xung quanh trudc gid thi, trong hoic
sau gio thi.

12. Thi sinh khéng dwge deo tai nghe ddi vdi mon thi khong ¢ phan thi nghe.

Pi¢u 22. Yéu cau vé khong gian du thi

1. Khong gian du thi phai trong, dam bao khong c6 ngudi khac trong khong gian dy thi
trong sudt thoi gian thi.

2. Khong c6 tai liéu (sach, vo, tai liéu khac, v.v.) va thiét bi dién tt tha 03 (du khong hoat
dong) trong khong gian dy thi trir trudng hop dé thi cho phép.

3. Khdng deo tai nghe trong thoi gian thi (trir nhitng mon thi cho phép).

4. Khong dé cac thiét bi dién tir khac (ngoai thiét bi lam bai va thiét bi giam sat) gan trong
khong gian du thi.

5. Khong gian yén tinh khong c6 tap am.
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6. Thi sinh khong duoc thi & nhitng noi cong cong (Vi du: Quan an, quan ca phé, quan
Net, nha ga, san bay, tau, xe, v.v.).

Pic¢u 23. Tao dé thi/ Tao ca thi/ Tao MS Teams; Phan bo, phan cong CBCT, CBGS,
hd tro ky thuat (HTKT), tiép nhan théng tin (TNTT), TK, Linh dao (LP) trwc diém thi

1. Pon vi khao thi:

a) Cham nhat 03 ngdy lam vigc sau khi lich thi chinh thirc phat hanh, B phan Khao thi
(Phong Pao tao) tién hanh xu 1y lich thi, yéu cdu cung cp dé thi, phan bd s6 lwong CBCT,
CBGS, TK, HTKT, TNTT, LD truc diém thi va giri vé thu ky DPon vi dao tao théng qua Vin
phong Phan hiéu Truong va cac Pon vi khac thugc UEH c6 lién quan.

b) it nhat 07 ngay lam vigc trude ngay to chire ca thi tryc tuyén, can ci lich thi chinh thirc
ciia UEH, B phan Khao thi (Phong Pao tao) tién hanh tao dé thi tir file dé thi/ dap 4n nhan tir
Pon vi dao tao hoac khai thac NHDT theo uy quyén ctia Pon vi ddo tao; tron dé thi theo yéu
cau ciu tric tron dé thi do Pon vi dao tao da dang ky.

¢) it nhét 05 ngay lam viéc trudc ngay to chirc ca thi truc tuyén, Bé phan Khao thi (Phong
Dao tao) can cur lich thi chinh thic cia UEH va dé thi da duogc tron trén hé théng tién hanh tao
ca thi truc tuyén. Cap nhat danh sach thi sinh va kiém tra d6i chiéu tinh chinh xac v6i danh sach
gbc (dang file mém PDF) do Pon vi Quan 1y dao tao cung cip.

d) Viéc tao dé thi/ tron dé thi/ tao ca thi truc tuyén phai dam bao nguyén tic: chinh x4c,
bao mat va ding v6i yéu cau cta cau tric tron dé thi/ thang diém do Pon vi dao tao da dang ky
vo1 Don vi khao thi.

e) Khi nhan thong tin phan héi tir thu ky Pon vi ddo tao théng qua Van phong Phan hiéu
Truong va cac Pon vi khac thuoec UEH c6 lién quan cham nhat 07 ngay lam viéc Bo phan Khao
thi (Phong Pao tao) tién hanh tong hop, nhap phan cong CBCT, CBGS, TK, HTKT, TNTT, LD
tryc diém thi theo tig ngay thi/ ca thi/ diém thi 1én hé thong trudc ngdy thi dau tién cia dot
thi.

f) Bo phan Khao thi (Phong Pao tao) tién hanh in danh sach CBCT, in bang ké xac nhan thanh
toan coi thi.

g) Trudc ngay thi truc tuyén 01 ngdy lam viée, B6 phan Khao thi (Phong Dao tao) cin cir
vao lich thi chinh thtc cia UEH tién hanh cap nhat danh sach phan cong CBCT, CBGS, TK,
HTKT, TNTT, LD truc diém thi theo timg ngay thi/ ca thi trén trang: (https://cbct.ueh.edu.vn)
dé nhan sy tham gia theo ddi.

2.Ban QTHT (CNTT):
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a) Trude ngay thi tryc tuyén dau tién cua dot thi it nhat 05 ngay lam viée, Ban QTHT
(CNTT) cin ctr phwong an sir dung phong thi truc tuyén (Phéi hop véi Pon vi khao thi) dé tién
hanh tao MS Teams tuong g voi cac Box thi st dung trong dot thi.

b) Trudc ngay thi truc tuyén cia ca thi it nhit 05 ngay lam viéc, Ban QTHT (CNTT) cin
ctr vao lich thi chinh thtrc cia UEH tién hanh import danh sach thi sinh vao MS Teams cta céc
Box thi/ ca thi do.

¢) Trudc ngdy thi tryc tuyén cua ca thi it nhit 07 ngay lam viéc, Ban QTHT (CNTT) cin
ctr vao lich thi chinh thitc cia UEH tién hanh xur 1y Link dé thi trén hé théng LMS do B6 phan
Khao thi (Phong Pio tao) cung cip va tién hanh tao ca thi trén hé théng LMS.

d) Phan cong dil nhan sy tham gia ky thi theo phan b6 tir Bo phan Khao thi (Phong Pao
tao) va phan hoi cham nhat 05 ngay lam vigc tir khi nhin duoc thong tin.

3. Pon vi Quén ly dao tao:

a) Cung cap danh sach thi sinh du thi (dang file mém PDF) cho Bo phan Khao thi (Phong
Dao tao) trude ngay thi 07 ngay lam viéc.

b) Cap nhat du danh séch anh cua thi sinh dy thi trén hé thong PSC trudce ngay thi 07 ngay
lam viéc.

¢) Phan cong du nhan su tham gia ky thi theo phan bo tir Bo phan Khao thi (Phong Pao
tao) va phan hoi chdm nhat 05 ngdy lam vigc tir khi nhin duoc thong tin.

Piéu 24. Nhiém vu ciia can b tham gia cong tac coi thi

1. Nhiém vu cua CBCT:

a) Nhiém vu CBCT thue hién truéce khi thi (Hinh thirc thi true tuyén tir xa):

- Trudc gio tap trung tré nhat 15 phut, 02 CBCT c6 mat tai Box thi dé nhan hod so thi tir
thu ky.

- CBCT c6 mat ding gio va thudong xuyén tai phong thi dé thuc hién nhiém vu theo trinh
tu sau:

+ Pang nhdp vao MS Teams tuong tmg Box thi/ Tao Team véi thong tin cua ca thi trén
danh séch thi/ Ghi danh thi sinh vao Team.

+ Dung Google Meet bat chirc ndng ghi hinh lai cudc hop.

+ Share Clip pho bién quy ché va quy dinh d chuan bi sin cho thi sinh.

+ M¢ chirc ning Meet now trong kénh General dé gip g& thi sinh trong Box thi.

+ CBCT yéu cau thi sinh bat camera, cap quyén bat webcam va chia s¢é man hinh (share
full-screen) trén trang thi/ bat micro dé diém danh va yéu ciu thi sinh kiém tra lai thiét bi trudc

khi thi. Bit dau thi yéu cau thi sinh tit micro dé gilr trat ty cua Box thi.
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+ CBCT chiju trach nhiém diém danh thi sinh trong danh sach du thi voi ) luong thi sinh
dang nhdp vao MS Teams tuong tng Box thi minh phu trach.

+ CBCT nhéc nh¢ thi sinh nhitng diéu can thiét vé ky luat khi thi, tuyét d6i khong vi pham
moi hinh thtrc bi cdm theo Quy dinh nay.

+ CBCT gui thong tin trang (https://huongdanthi.ueh.edu.vn) trén khung Chat chung ctua
Box thi va yéu cau thi sinh bAm vao LINK 7 dé dang nhép vao trang thi, nhic nhd thi sinh phai
tuan thu dang nhap ding va6i Link thi nay.

b) Nhiém vu CBCT thuec hién trong khi thi: (Hinh thirc thi truc tuyén tir xa)

- CBCT theo dbi trang thai lam bai cta thi sinh theo hudng dan coi thi tryc tuyén danh cho
CBCT.

- Khi thi sinh hoi diéu gi, CBCT c6 thé tra 10i trén khung Chat dé giit trat t cho nhirng thi
sinh khéc tap trung lam bai va chi dugc phép tra 101 cong khai trong pham vi quy dinh.

- CBCT c6 quyén yéu cau thi sinh xoay man hinh cua thiét bi giam sat 360 d6 dé kiém tra
néu co phat hién nghi ngd dé dam bao viéc giam sat thi sinh dang doc 1ap 1am bai.

- Thi sinh dang nhap vao MS Teams qua thoi gian hé thong md dé thi 15 phat sé khong
duoc du thi va xem nhu Véng thi hoc phén d6. Dbi véi thi sinh khong thyc hién viéc dang nhap
vao MS Teams, md webcam dé diém danh véi CBCT dau budi thi nhung van ding nhap vao
trang thi dé 1am bai (trong thoi gian hé thong mo dé 15 phat) thi CBCT ¢ quyén bam khoa bai
thi cua thi sinh d6, CBCT thong béo cho thi sinh biét, néu thi sinh mudn tiép tuc 1am bai thi bat
budc thi sinh phai dang nhap vao MS Teams, md webcam diém danh véi CBCT dé duoc mo lai
bai cho thi sinh, néu thi sinh khong tuan thii thi CBCT danh véng thi sinh (Thi sinh duoc xem
nhu vang thi hoc phan d6). Truong hop CBCT phét hién mudn khi thi sinh di ding nhap vao
trang thi lam bai (sau thoi gian hé théng md dé) thi két qua bai 1am cua thi sinh khéng duoc
cong nhan (Thi sinh dugc xem nhur vang thi hoc phan do).

- Néu c6 thi sinh vi pham ky luat thi CBCT phai 1ap bién ban xt 1y theo diing quy dinh tai
Piéu 31, Khoan 2 (bién ban phai c6 dy du chir ky cila ca hai CBCT va CBGS) va bao cho Hoi
déng thi xtr ly theo ding Quy ché hién hanh cua Bd Gido duc va Pao tao, Quy dinh nay va céc
Quy dinh lién quan cia UEH. Bién ban xir 1y ky luat van c6 hiéu luc thi hanh khi khong co chir
ky ctia nguoi vi pham. Néu c6 tinh hudng bat thuong phai bio ngay cho Truéng ban coi thi hodc
don vi to chire thi giai quyét.

- CBCT thdng bao cho thi sinh con 15 phit 13 Hét gio 1am bai.

- Sau khi Hét gio' 1am bai, hé thong s& tu dong thu bai cta thi sinh. CBCT théng bao véi
thi sinh khong rdi khoi MS Teams cho dén khi CBCT dam bao viée kiém tra bai thi va cho phép

roi MS Teams. CBCT kiém tra d6i chiéu s6 lugng thi sinh nop bai/ s6 lugng thi sinh ving mat
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trén hé thong v6i danh sach gbe (duoc Bo phan Khao thi (Phong Do tao) dua 1én Google Drive
chung ctia Hoi dong thi), tién hanh lap BM3_Bdo cdo ving mdt & tinh hinh thi, bai thi ky thi
két thiic hoc phan thi triec tuyén (bat budce) va cac biéu mau lién quan (BM2, BM4 néu c6) trén
Google Forms.

- CBCT thong béo cho thu ky trén Group Zalo ctia Hoi dong thi vé viéc dd hoan tat guri
cac biéu miu va thong bao cho thi sinh duoc phép roi MS Teams. Két thac budi thi.

¢) Nhiém vu CBCT thuc hién trwéc khi thi (Hinh thire thi truc tuyén tai PM):

- Trudc gid tap trung tré nhat 15 phut, 02 CBCT c6 mit tai Phong thi dé nhan hd so thi tir
thu ky.

- CBCT c6 mit diing gio va thudng xuyén tai phong thi dé thuc hién nhiém vu theo trinh
tu sau:

+ Trinh chiéu Clip pho bién quy ché va quy dinh da c6 san trén mdy tinh giang vién cho
thi sinh.

+ CBCT yéu cau thi sinh bt camera, cip quyén bat webcam va chia sé man hinh (share
full-screen) trén trang thi. CBCT tién hanh diém danh thi sinh va yéu cau thi sinh kiém tra lai
thiét bi trudce khi thi,

+ CBCT chiu trach nhiém diém danh thi sinh trong danh sach dy thi véi s6 luong thi sinh
cO mat truc tiép tai phong thi.

+ CBCT nhéc nh¢ thi sinh nhitng diéu can thiét vé ky luat khi thi, tuyét ddi khong vi pham
moi hinh thirc bi cdm theo quy dinh nay.

+ CBCT ghi thdng tin trang (https://huongdanthi.ueh.edu.vn) trén bang va yéu cau thi sinh
bam vao LINK 7 dé dang nhap vao trang thi, nhic nhd thi sinh phai tuan thu dang nhap ding
v6i Link thi nay.

d) Nhiém vu CBCT thuc hién trong khi thi (Hinh thic thi trwe tuyén tai PM):

- CBCT theo dbi trang thai lam bai cta thi sinh theo hudng dan coi thi tryc tuyén danh cho
CBCT.

- Khi thi sinh hoi diéu gi, CBCT c6 thé tra 10i cong khai trong pham vi quy dinh.

- Thi sinh dén muon qua thoi gian hé thong mé dé thi 15 phat s& khong duoc du thi va xem
nhu vang thi hoc phan d6. Péi vai thi sinh khong dén phong thi nhung van ding nhap véo trang
thi tir xa dé 1am bai thi CBCT c6 quyén bam khoa bai thi cta thi sinh d6 vd CBCT danh ving
thi sinh (Thi sinh dugc xem nhur véng thi hoc phan d6). Truong hop CBCT phat hién mudn khi
thi sinh d3 ddng nhap vao trang thi va 1am bai thi két qua bai lam cua thi sinh khéng dugc cong

nhan (Thi sinh dugc xem nhu vang thi hoc phan do6).
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- Néu c6 thi sinh vi pham ky luat thi CBCT phai 14p bién ban xir 1y theo dung quy dinh tai
Piéu 31, Khoan 2 (bién ban phai c6 ddy du chit ky ctia ca hai CBCT va CBGS) va bao cho Hoi
ddng thi xtr Iy theo dung Quy ché hién hanh ctia Bé Gido duc va Dao tao, Quy dinh nay va cac
Quy dinh lién quan cia UEH. Bién ban xir 1y ky luat van c6 hiéu lyc thi hanh khi khong co chir
ky ctia ngudi vi pham. Néu c6 tinh hudng bat thudng phai bao ngay cho Trudng ban coi thi hodc
don vi to chire thi giai quyét.

- CBCT thdng bao cho thi sinh con 15 phit 12 Hét gio 1am bai.

- Sau khi Hét gio' 1am bai, hé thong sé& ty dong thu bai cua thi sinh. CBCT théng bao véi
thi sinh khong roi khoi phong thi cho dén khi CBCT dam bao viéc kiém tra bai thi va cho phép
roi khoi phong thi. CBCT kiém tra d6i chiéu s6 luong thi sinh ndp bai/sé lugng thi sinh vang
mat thyc té voi danh sach gbe tién hanh 14p BM3_Bdo cdo ving mdt & tinh hinh thi, bai thi ky
thi két thiic hoc phan thi truc tuyén (bat bude) va cac biéu mau lién quan (BM2, BM4 néu co)
trén Google Forms.

- CBCT thong bao cho thu ky trén Group Zalo ctia Hoi dong thi vé viéc dd hoan tat gui
cac biéu mau. Két thuc buodi thi.

4. Nhiém vu cia HTKT:

HTKT c6 miat dang gid va thudng xuyén tai phong thi dé thuc hién nhiém vu theo trinh tir
sau.

a) Trudc gid tap trung tré nhat 30 phit, HTKT c6 mit tai diém thi dé md cira phong may

tinh theo phong thi/ Box thi dugc phan cong.

b) Khoi dong may tinh, kiém tra: duong truyén, phan mém, webcam, micro, V.V..

c) Tién hanh ding nhap san tai khoan MS Teams cia timg Box thi (Hinh thirc thi truc
tuyén tir xa).

d) H trg CBCT trong cac van dé vé k¥ thuat, sy ¢ may tinh, dudng truyén, webcam,
micro, phﬁn mém thi, v.v..

5. Nhiém vu cua TK:

a) TK do B§ phan Khao thi (Phong Dao tao) 1ap danh sach phan cong.

b) TK c6 mit dung gid va thudng xuyén tai diém thi dé thuc hién nhiém vu theo trinh tu

sau.

- Trudc gio tap trung tré nhat 30 phut, TK c6 mit tai diém thi mé cira phong Hoi dong thi.

- Dan danh sach phan cong CBCT, HTKT, TNTT, TK, CBGS, LD truéc mdi phong thi.

- Tién hanh diém danh CBCT, HTKT, TNTT, CBGS theo danh sach phan cong, kip thoi
xt 1y cac truong hop sy ¢b cia CBCT, HTKT, TNTT, CBGS, V.v..

- Thyc hién vi¢c ky xac nhan thu lao coi thi ctia cac thanh vién lién quan.
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- Theo dbi cac thong tin tir Hoi dong thi, TNTT gui trén Group Zalo dé hd trg nhic CBCT,
HTKT.
- Déng cira phong Hoi ddng thi sau khi két thiic budi thi.

- Theo doi1 va thuc hién théng ké, trich xuét cac biéu mau sau khi thi: BM3 Béo cdo ving

mit & tinh hinh thi, bai thi ky thi két thuc hoc phan thi truc tuyén (bat budc); BM1_Bién ban

ghi nhan su ¢ thi truc tuyén _Danh cho thi sinh (néu c6); BM2_Bién ban ghi nhan su ¢ thi

truc tuyén _Danh cho CBCT (néu c¢6); BM4_Bién ban xtr 1y thi sinh vi pham quy ché thi truc

tuyén (néu co).

6. Nhiém vu cta TNTT:

a) TNTT do B0 phan Khao thi (Phong Pao tao) 1ap danh sach phan cong.

b) TNTT c6 miat dang gid va thuong xuyén tai Phong Hoi dong thi dé thyc hién nhiém vu
theo trinh tu sau:

- Trudc gio tap trung tré nhat 20 phat, TNTT c6 mit tai Phong Hoi dong thi tién hanh kiém

tra viéc tao Teams cua CBCT.

- Tiép nhan va xtr 1y cac thong tin can hd tro tir CBCT, HTKT, TK trén Group Zalo cia
Hoi dong thi.

- Truc hotline tiép nhan va xtr 1y tat ca cac thong tin can hd tro tir thi sinh.

7. Nhiém vu cia CBGS:

a) CBGS c6 mat dung gio va thuong xuyén tai diém thi dé thuc hién nhiém vu theo trinh
tu sau:

- Trudc gio tap trung tré nhat 30 phut, CBGS c6 mat tai diém thi dé kiém tra, gidm sat viéc

tuan thu gio gidc cia CBCT, HTKT, TNTT, TK.

- Giam sat, bao cdo tinh hinh thi tryc tuyén.

- Phéi hop véi Pon vi khao thi, Ban QTHT (CNTT) xur 1y céc trudng hop CBCT, thi sinh
vi pham quy ché thi.

Diéu 25. Quy dinh vé s6 lwong can b tham gia cong tac coi thi

1. 01 Box thi truc tuyén tr xa c6 02 can bo coi thi (CBCT); 01 phong thi truc tuyén tai
UEH c06 02 CBCT.

2. 01-06 Box thi truc tuyén tir xa ¢6 01 can bo hd tro ky thuat (HTKT); 01-04 phong thi
tryc tuyén tai UEH ¢6 01 HTKT.

3. 01-10 Box thi tryc tuyén tir xa c6 01 thu ky (TK); 01-04 phong thi tryc tuyén tai UEH
c6 01 TK.
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4. <= 15 Box thi: C6 03 nhan sy cia Ban QTHT (CNTT) va ctia B phan Khao thi (Phong
Pao tao) tryc tiép nhan thong tin (TNTT). > 15 Box thi: C6 04 nhan su ciia Ban QTHT (CNTT)
va Bo phan Khao thi (Phong Do tao) truc tiép nhan théng tin (TNTT).

5. <=15 phong thi truc tuyén tai UEH c¢6 01 nhan sy cia Ban QTHT (CNTT) hodc cua Bo
phan Khao thi (Phong Dao tao) truc dé thi hé théng LMS.

6. C6 01 can bo thanh tra/ giam sat budi thi truc tuyén tir xa va 01 can bd thanh tra/ gidm
sat budi thi tryc tuyén tai UEH.

7. <= 15 Box thi, phong thi truc tuyén tai UEH: C6 02 Lanh dao cua Ban QTHT (CNTT)
va cua B0 phan Khao thi (Phong Pao tao) tryc 1anh dao. > 15 Box thi, phong thi truc tuyén tai
UEH: C6 04 Lanh dao ctia Ban QTHT (CNTT) va ctia Bo phan Khao thi (Phong Pao tao) truc
lanh dao.

Piéu 26. Quy trinh t6 chirc thi true tuyén

1. Ban QTHT (CNTT) tu van cho Bo phan Khao thi (Phong Dao tao) vé ha tang cong nghé
thong tin dap ng cac yéu cau vé ki thuat va td chirc thi truc tuyén.

2. Bo phan Khao thi (Phong Dao tao) phdi hop véi Ban QTHT (CNTT) tin soan thao, ban
hanh cac vin ban hudng din cho cong tac td chirc thi truc tuyén.

3. B6 phan Khao thi (Phong Dao tao) phdi hop Pon vi Quan 1y dao tao, Bo phan Ké hoach
bao tao phat hanh lich thi truc tuyén.

4. Pon vi Quan 1y dao tao cung cip danh sach thi sinh du thi (dang file mém PDF) cho
Don vi khao thi.

5. Bo phan Khao thi (Phong Dao tao) phdi hop v6i Ban QTHT (CNTT) tap hudn cho CBCT
trudc ngay thi. Trudng hop can thiét, to chirc tp huan cho thi sinh l1an dau duy thi duoc thi thir
dé 1am quen vé6i hé théng thi truée ngay thi chinh thirc.

6. Bo phan Khao thi (Phong Pao tao) xir 1y lich thi tryc tuyén gii vé cac Pon vi ddo tao
dé nghi cung cép dé thi.

7. Cac Pon vi dao tao trién khai phan cong nhan sy bién soan dé thi va giri Link d¢é thi
LMS hodc bién soan dudi dang file mém Word kém céu trac tron dé thi/ thang diém vé Pon vi
khao thi.

8. Bo phan Khao thi (Phong Pao tao) xur 1y lich thi tryc tuyén phan bd sé lugng CBCT,
HTKT, TNTT, TK, CBGS, LD gui vé thu ky Pon vi dao tao thdng qua Vin phong Phan hiéu;
Pon vi Quan 1y dao tao va cac Pon vi khac thudc UEH c6 lién quan (néu cin) dé phan cong

nhan sy tham gia ky thi.
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9. B6 phan Khao thi (Phong Dao tao) tiép nhan dé thi tryc tuyén trén nén tang dang file
mém word tir cac Pon vi dao tao/ Giang vién va tién hanh xur 1y dé thi, tron dé, tao dé thi 1én hé
thong thi LMS. Tién hanh tao ca thi trén hé thong thi LMS.

10. B6 phan Khéo thi (Phong Pao tao) tiép nhan dé thi trén nén tang LMS dang dudng
Link trén hé thong LMS. Phéi hop véi Ban QTHT (CNTT) dé tao dé, tron dé, tao ca thi trén hé
thong thi LMS.

11. Van phong PHVL (CNTT) tién hanh tao MS Teams twong (mg v&i cac Box thi st dung
trong dot thi. Can ¢t vao lich thi chinh thirc cia UEH tién hanh import danh sach thi sinh vao
MS Teams ctia cac Box thi/ ca thi.

12. Bo phan Khao thi (Phong Pao tao) tiép nhan danh séch CBCT, HTKT, TNTT, TK,
CBGS, LD tir bon vi dao tao , Pon vi Quan 1y dao tao va cac Pon vi khac thuoc UEH, PHVL
tién hanh nhap phan cong 1én hé thong PSC theo ting ca thi/ ngay thi/ diém thi. In danh sach
phéan cong, chirng tir x4c nhéan thanh todn coi thi.

13. B6 phan Khao thi (Phong Pao tao) phdi hop véi Bé phan CNTT (Van phong PHVL)
t6 chirc thi truc tuyén theo ké hoach. (Pdi véi cac hinh thirc thi Van dap tryc tuyén (VDOL),
Tiéu ludn co thuyét trinh truc tuyén (TLTTOL) cac Pon vi dio tao chiu trach nhiém t6 chtc thi
theo lich thi do Bo phan Ké hoach Pao tao ban hanh).

14. Bo phan Khao thi (Phong Pao tao) phdi hop véi v6i Bo phan CNTT (Vian phong
PHVL), CBCT pho bién quy ché thi, ph6 bién quyén loi va trach nhiém cua thi sinh trudc ngay
thi/ gio thi chinh thtc.

15. B6 phan Khao thi (Phong Pao tao) phdi hop vai véi Ban QTHT (CNTT) xir Iy két qua
thi.

16. B phan Khao thi (Phong Dao tao) nhip diém thi 1én hé thng, in va ky xac nhan bang
diém HP, nop bang diém HP goc vé Pon vi Quan 1y dio tao.

17. B6 phan Khao thi (Phong Pao tao) thuc hién xac nhan thanh toan coi thi, chim bai véi
Phong Tai chinh- Ké toan.

18. Céc don vi lién quan luu trit thong tin, dir li¢u ky thi theo cac Quy dinh hién hanh.

Piéu 27. Xir Iy bai thi va cong bd két qua

1. Sau khi két thiic budi thi Bo phan Khéo thi (Phong Pao tao) phéi hop véi Ban QTHT
(CNTT) xtr Iy chim bai d6i véi cac hinh thirc thi: Tric nghiém truc tuyén (LMS-TNOL, LMS-
TNOL-PM) va tai vé két qua thi tric nghiém. Ddi v6i hinh thie thi Ty ludn tryc tuyén (LMS-
TLOL, LMS-TLOL-PM), Tric nghiém va ty luan hdn hop truc tuyén (LMS-TNTLOL, LMS-
TNTLOL-PM) Ban QTHT (CNTT) phan quyén cho nhan su (duwoc Trudng cic Pon vi dao tao

phdn céng, 1y quyén) trén hé théng LMS dé phan cong giang vién vao cham bai phan ty luan.
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2. B6i voi cac hinh thire thi Tric nghiém tryc tuyén (LMS-TNOL, LMS-TNOL-PM), Tu
luan tryc tuyén (LMS-TLOL, LMS-TLOL-PM), Tric nghiém va ty ludn hdn hop tryc tuyén
(LMS-TNTLOL, LMS-TNTLOL-PM): tir két qua diém qua trinh d3 duoc giang vién nhap truc
tiép va xac nhan hoan tat trén hé théng nhap va quan 1y diém hoc phan cac hé bac ddo tao trude
d6, BO phan Khao thi (Phong Dao tao) tién hanh nhap két qua thi két thuc hoc phan truc tuyén
(theo ty 1& diém KTHP do cac Pon vi dao tao cung cap (<=50%)) 1én hé thong nhap va quan 1y
diém hoc phén cc hé bac dao tao, xac nhan hoan tit nhép diém thi két thuc hoc phén va in ra
bang diém hoc phan; Bang diém hoc phan nay s& dugc chuyén vién xt Iy diém va Lanh dao Bo
phan Khao thi (Phong Pao tao) ky xac nhan va ndp ban gbc vé Pon vi Quan 1y dao tao. Trudng
hop sir dung chit ky s6 quy trinh thuc hién twong ty nhu hinh thtrc thi tap trung (chuyén vién xir
ly diém s& trinh Lanh dao Bo phan Khao thi (Phong Pao tao) ky sb file PDF bang diém hoc
phﬁn va ¢6 nhiém vu ndp file PDF bang diém hoc phﬁn da dugc Lanh dao B phan Khao thi
(Phong Pao tao) ky s6 1én hé théng diém https://diem.ueh.edu.vn). (Ddi véi hinh thirc thi truc

tuyén tir xa Trac nghiém tryc tuyén (LMS-TNOL), Ty ludn truc tuyén (LMS-TLOL), Tric
nghiém va tu luan hdn hop truc tuyén (LMS-TNTLOL) khong can dinh kém file anh chup/scan
danh sach thi c6 chir ky cua thi sinh).

3. Pbi véi cac hinh thuc thi Van déap truc tuyén (VDOL), Tiéu luan c6 thuyét trinh truc
tuyén (TLTTOL): Nhan su dugc Truéng Pon vi dao tao hoac Nguoi phu trach chuyén mon
phan cong chiu trach nhiém nhap diém qua trinh va diém thi két thic hoc phan tryc tuyén trén
hé thdng nhap va quan 1y diém hoc phan cac hé bac dao tao (Pam bao ty 1& diém KTHP tryuc
tuyén <=50%). X4c nhan viéc hoan tat nhap diém trén hé thong, in bang diém, trinh Trudng
Pon vi dao tao hodc Nguoi phuy trach chuyén mén ky va ndp bang diém gdc vé Bo phan Khao
thi (Phong Pao tao) dé thyuc hién viéc xac nhan thanh todn cham bai va ndp bang diém gbc vé
Pon vi Quan 1y ddo tao. Truong hop sir dung chit ky s6 quy trinh thyc hién twong ty nhu hinh
thire thi tap trung (d6i voi hinh thire thi tryc tuyén tir xa Van dap truc tuyén (VDOL), Tiéu luan
c6 thuyét trinh tryc tuyén (TLTTOL) khong can dinh kém file anh chup/scan danh séach thi co
chir ky cua thi sinh).

4. Pon vi Quan 1y dio tao chiu trach nhiém chinh trong viéc nhap diém vao tai khoan ca
nhan cua thi sinh; cong bd diém thi cho thi sinh.

5. Dbi vai cac ky thi khac (Tuyén sinh/ Tt nghiép/ Tiéng Anh dau ra, v.v.) Bo phan Khao
thi (Phong Pao tao) va Ban QTHT (CNTT) chiu trach nhiém chinh trong viéc phdi hop xur ly

két qua thi va ban giao két qua thi gbc vé Pon vi Quan Iy dao tao.
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Piéu 28. Quyén lgi cia thi sinh

1. Néu thi sinh gdp su cb trong qué trinh thi, phai bao ngay cho CBCT biét qua khung Chat
trén hé thong thi dé dugc hd tro.

2. Truong hop bi mat dién hodc su ¢d khong thé lién lac dugc véi CBCT thi thi sinh c6 thé
lién hé voi cac s hotline c6 ghi trén hwdng dén thi trwe tuyén danh cho thi sinh va trang
(https://huongdanthi.ueh.edu.vn) dé duoc hd tro.

3. Thi sinh khong du diéu kién, yéu cau dé du thi truc tuyén tir xa dugc quy dinh tai Diéu
20, biéu 21, Diéu 22 cia Quy dinh nay thi phai dang ky online v6i Bo phan Ké hoach Pao tao
dé duoc giai quyét sip xép lai lich thi, hinh thuc thi (Thoi han va Link dang kY, Ngay phat hanh
lich thi tai phong may PHVL va Link theo doi lich thi tai phong may PHVL cé trén thong bao
phat hanh lich thi gbc). Thi sinh sau khi dang ky thi tai phong may PHVL thanh céng, phai
chu dong theo ddi lich thi tai phong may PHVL hoic thoi gian phat hanh lich thi bd sung tai
Website B phan Ké hoach Pao tao dé biét duoc ngay thi, gio thi, phong thi cu thé. (Khong &p
dung ddi v6i nhitng 16p hoc tai cac Pon vi lién két).

4. Néu thi sinh khong chap nhan véi két qua thi truc tuyén ciia minh, thi sinh c6 thé lam
dé nghi phuc khao két qua thi cham nhét trong vong 40 ngay ké tir ngay thi. Tha tuc lam dé
nghi phuc khao, cham thi phiic khao va cong nhan két qua phuc khao thyc hién nhu dbi véi hinh
thire thi tap trung tai Diéu 32 Quy dinh nay.

Pi¢u 29. Trach nhiém ciia thi sinh

1. Béi véi Hinh thire thi tryc tuyén tir xa:

a) Trudc ngdy thi, kiém tra ca 02 thiét bi: thiét bi 1am bai thi va thiét bj giam sat, kiém tra
duong truyén, chuan bi micro, camera/ webcam diing v4i yéu cau cia Ban QTHT (CNTT). Thi
sinh ddng nhp trudc MS Teams ca nhan trén thiét bi giam sat, néu quén mat khau hay gip su
cb khong dang nhap vao dugc MS Teams thi sinh lién hé don vi lién quan c6 ghi trong Hudng
din thi truc tuyén danh cho thi sinh hodc xem huéng dan trén trang
(https://huongdanthi.ueh.edu.vn) dé duoc hd tro.

b) Trudc gio thi tré nhat 15 phut: Thi sinh phai ding nhap vao MS Teams/ tim Box thi/

vao kénh Chung (General)/ tham gia (Join) Diém danh/ nghe pho bién quy ché thi.

¢) Thi sinh dang nhép tré s& khong theo ddi va nim dugc thong tin phd bién quy ché tir
CBCT, néu vi pham quy ché thi phai chju trach nhiém trong viéc bi 14p bién ban va dinh chi thi
hoc phan do.

d) Thi sinh ding nhap MS Teams qua thoi gian hé thdng phat dé thi 15 phut s& khong duoc
du thi va xem nhu vang thi hoc phan do.

2. P6i v6i Hinh thuce thi tryc tuyén tai PM:
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a) Thi sinh chu dong theo doi lich thi truc tuyén tai PM va nén c6 mat tai phong thi sém
hon gio tap trung it nhat 15 phut.

b) Thi sinh c6 mit tai phong thi qua thoi gian hé thong phat dé thi 15 phut s& khong duoc
du thi va xem nhu vang thi hoc phan dé.

3. Trong gio thi, thi sinh phai tuan thi cic quy dinh sau:

a) Trang phuc khi thi phai dam bao lich su.

b) Thuc hién nghiém cac quy dinh trong thi két thiic hoc phan truc tuyén: tu giac, trung
thue trong thi ctr, khéng nhan bai 1am tir ngudi khac dudi bat ky hinh thire nao. Nghiém cdm
moi hanh vi sao chép dé thi, bai thi, truyén tai dir liéu hodc thong tin dudi moi hinh thirc.

¢) Giir trat ty trong MS Teams hoic trong phong thi va tuan theo sy huéng dan ctia CBCT.

d) Phai tuan tha yéu cau tir CBCT trong viéc bat camera, dat thiét bi giam sat, khong gian
du thi, k¥ thuat ing dung diing quy dinh (theo Piéu 20, Piéu 21, Diéu 22 ciia Quy dinh nay va
trong Huéng dan thi truc tuyén danh cho thi sinh) ¢ CBCT diém danh va kiém tra gidm sat
trong sudt thoi gian thi.

e) Phai tuan thil yéu cau chia s¢ man hinh thiét bi lam bai thi (thiét bi thtr nhat) khi dang
nhap vao phan mém thi. Hé thong thi c6 ghi nhan nhat ky bat/ tit chia sé man hinh cua thi sinh.

f) Khong duoc phép thao tac ngoai trang thi (trir trudng hop dé thi cho phép hoic ¢ su ¢d
can lién lac voi CBCT). Hé thong thi ghi nhan nhat ky truy cap (dia chi IP cia MS Teams) va
trang Web thi ddm bdo trén mdt may.

g) Khong dugc phép st dung camera a0, hodc cai phan mém thém céc hiéu ing vao camera
nham 1am sai 1éch hinh anh. Thi sinh khong dwoc phép chon cai dit 4n thanh Taskbar, thanh
Dock trén thiét bi lam bai.

h) Khong dugc phép str dung cac bién phap ki thuat can thiép vao doan ma (code) tai thiét
bi lam bai thi cta thi sinh.

i) Khong duoc phép sir dung thiét bi, img dung quay chup ndi dung thi, dé thi, diéu khién
tir xa, truyén tryc tiép ra ngoai va nguoc lai.

K) Thi sinh tuyét d6i khong dé tai liéu, thiét bi dién tir thir 03 (du chua sir dung) trong khu
vuc thi (trir d& thi cho phép).

) Thi sinh tuyét d6i khong dugc thay d6i goc nhin ciia thiét bi giam sat sau khi dwoc CBCT
diéu chinh. Trong subt thoi gian thi khong dugc dé ngudi khac lot vao khung hinh cuia thiét bi
1am bai va thiét bi giam sat.

m) Khong duoc trao ddi dé thi, ndi dung bai thi, tai liéu, dap an, bai giai, v.v. véi thi sinh
khé&c hodc bén ngoai dudi bat ky hinh thirc nao; khong dugc thuc hién cac hanh vi gian 1an khéc

dudi moi hinh thirc.
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n) Nghiém cAm moi hanh vi thi ho, thi kém.

0) Sau khi két thuc thoi gian lam bai, thi sinh khong dugc roi khoi MS Teams, chi duoc
ro1 khoi MS Teams khi CBCT thong bao cho phép.

4. Sau khi duogc giai quyét thay d6i lich thi/ hinh thirc thi theo Piéu 28, Khoan 3 thi sinh
khong dugc thay d6i dudi bat ky 1y do gi; néu thi sinh khong tuan tha theo lich thi/ hinh thirc
thi do UEH quy dinh thi xem nhu thi sinh ving thi. (Khéng ap dung dbi véi nhiing 16p hoc tai
cac Pon vi lién két).

5. Dbi v6i hinh thue thi tryc tuyén, UEH-PHVL phdi hop voi co quan coéng an, an ninh
mang dé ho trg phat hién va xur ly cac trudong hop gian 1an trong thi cu; néu bi phat hi¢n, thi sinh
s& bi xur Iy ky luat theo quy ché hién hanh cia UEH, UEH-PHVL; ngudi thi ho hoic tiép tay

thuc hién cac hanh vi gian 1an trong ky thi s€ bi xur Iy theo quy dinh cta phap luat.

CHUONG IV
XU LY VI PHAM

Pic¢u 30. Xir Iy vi pham quy ché thi @i véi CBCT, vién chirc va thi sinh (Hinh thirc
thi tap trung)

1. P6i véi CBCT, vién chirc tham gia ky thi:
Nguoi tham gia cong tac coi thi, to chirc thi, chAm thi, quan Iy diém vi pham quy dinh (bj phat
hién trong khi 1am nhiém vu hodc sau khi ky thi da két thuc), tuy theo mirc do sé& ap dung cac
hinh thirc ky luat sau (d6i voi ngudi vi pham 13 giang vién, vién chirc ctia cac don vi ngoai UEH-
PHVL, UEH-PHVL sé& c6 vin ban giri vé don vi cong tac ctia giang vién, vién chirc d6 dé xur
Iy):

a) Khién trach:

Ap dung ddi v6i nhitng ngudi pham 15i sau:

- Bén tré gid quy dinh.

- Khi lam nhiém vu an méc trang phuc khong diung véi quy dinh cia UEH, PHVL.

- Quén khong ky vao gidy thi, gidy nhap cia thi sinh.

- Cho thi sinh ky s6t trén danh sach thi.

- Khong tap trung khi coi thi, trong gio thi tu ¥ bo vi tri hoac lam viéc riéng, doc séch béo,
xem dién thoai, hut thude, an uéng.

- B6 01 budi coi thi khong bao cao véi don vi t6 chirc thi va khong c6 1y do chinh déng.

- Bang ky coi thi hai phong thi trung gio.

- Nop dé thi, bang diém tré han.
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b) Canh cao:
Ap dung dbi véi nhitng nguoi vi pham mot trong cac 16i sau:
- Bi khién trach 02 1an trong mot nam hoc.

- Pé cho thi sinh tu do quay cop, mang va st dung tai liéu, thiét bi, v.v. trai phép trong khi

thi bi CBGS phat hién va 1ap bién ban.

- Khong 1ap bién ban dbi voi nhitng thi sinh d3 bi phat hién c¢6 vi pham quy ché.
- Lam mét bang diém, mat bai thi.

- Chim thi, cong diém, nhap diém c6 nhiéu sai sot.

c) Ha bac lwong hoic budc thoi viéc:

Ap dung d6i v6i nhitng ngudi vi pham mot trong cac 16i sau:

- Lam 16 d& thi, mua ban dé thi, 1am 16 s6 phach bai thi trong khi chdm thi.

- Pua dé thi ra ngoai, dua bai giai tir ngoai vao phong thi/ hoi dong thi hoic gitp thi sinh

lam bai thi trong luc dang thi.

- Gian 1an trong khi chdm thi, nhap diém. Cho diém khong ding quy dinh véi cha dinh

tang hodc ha diém cua bai thi so véi dap an.

- Sira chita, thém bdt vao bai lam ciia thi sinh dé tang hay ha diém.

- Stra chita lam sai 1éch dit lidu diém, diém trén bai thi, trén danh sach ghi diém, v.v..
- Péanh tréo bai thi, sd phach hoac diém cua thi sinh.

2. D6i v6i thi sinh:

a) Khién trach:

Ap dung dbi voi nhitng thi sinh pham 16i mét 1an: nhin bai cta ban, trao d6i, thao luan véi

ban. Thi sinh bi khién trach trong khi thi hoc phan nao s& bi trir 25% s diém thi ctia hoc phan

do.

b) Canh cao:

Dbi voi cac thi sinh vi pham mot trong céc 16i sau:

- D4 bi khién trach mot 1an nhung trong gid thi hoc phan d6 van tiép tuc vi pham quy ché.
- Trao d6i bai lam (tai liéu) hodc gidy nhap cho ngudi khéc.

- Chép bai ctia ngudi khac. Nhitng bai thi di c6 két luan 13 gidng nhau thi xtr Iy nhu nhau.

Néu ngudi bi xir 1y ¢6 du bang chimg chimg minh minh thuc sy bi quay cop thi Truong don vi

to churc thi ¢6 thé xem xét gidm tir muc ky ludt canh cao xudng murc khién trach hoac mién truy

cuu.

- Thi sinh bi ky luat canh cao trong khi thi hoc phan nao s& bi trir 50% sb diém bai thi ctia

hoc phan do.

¢) Pinh chi thi:
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Dbi voi cac thi sinh vi pham mot trong céc 16i sau:

- P bi canh cdo mot 1an nhung trong gid thi hoc phan d6 van tiép tuc vi pham quy ché.

- Sau khi d3 m¢ dé thi bi phat hién van con mang theo ngudi nhitng vat dung khong duoc
phép mang vao phong thi: cac tai liéu (néu dé thi khong cho phép), may vi tinh xach tay, may
tinh bang, dién thoai di dong, dong hd thong minh, may nghe nhac, USB, gidy than, bit x6a, vii
khi, chat gdy nd, gy chdy, thirc 4n, bia, ruou, phuong tién k¥ thuat thu phat truyén tin, ghi 4m,
ghi hinh, thiét bi dién tir thong minh, thiét bi chtra thong tin, v.v. c6 thé loi dung dé hd trg 1am
bai thi.

- Pua d¢ thi ra ngoai hodc nhan bai giai tir ngoai vao phong thi.

- Viét v& nhitng ndi dung khong lién quan dén bai thi.

- C6 hanh dong gay g, de doa can bd c6 trach nhiém trong ky thi hay de doa thi sinh khac.

- Thi sinh bi ky luat dinh chi thi trong khi thi hoc phan nao sé& bi diém khéng (0,00) hoc
phan d6; phai ndp lai bai lam va dé thi cho CBCT.

3. Xir ly thi ho va nho nguwoi khac thi ho:

a) Thi sinh bi xtr Iy thi ho hoac nho nguoi khac thi hd néu vi pham cac 16i sau:

- Nho nguoi khac thi hg dudi moi hinh thue.

- Lam bai ho cho ngudi khac dudi moi hinh thuec.

- Dung bai ctia ngudi khac dé nop.

b) Hinh thirc xtr 1y:

- Vi pham 1an tht nhat (trong toan khéa hoc):

+ Ngudi nho thi ho: nhan diém khéng (0,00) cua hoc phan d6 va bi dinh chi hoc tap 01
nam ké tir ngay vi pham.

+ Nguoi thi ho: 1a sinh vién, hoc vién (goi chung 1a ngudi hoc) cua PHVL thi bi dinh chi
hoc tap 01 nam ké tir ngay vi pham. Can ctr theo ho so xir 1y vi pham ctia Pon vi khao thi, néu
ngudi thi ho dén tir noi khac thi Thudng truc Hoi dong ky luat PHVL thong bao ndi dung vi
pham vé noi cu tri/ ¢ng tac/ hoc tip ctia nguoi do.

- Vi pham lan thir hai (trong toan khoéa hoc): budc thoi hoc.

¢) Khi phat hién nguoi hoc di thi h hoac nhd ngudi khac thi hd thi CBCT Iap bién ban
thu giir gidy to tity than, thé sinh vién, thé hoc vién va yéu cau ngudi hoc vé trinh dién Trudng
Bo phan Cham soc va Hd tro nguoi hoc.

4, Viéc xir ly ky luat thi sinh trong khi thi:

Do CBCT lap bién ban, ghi rd hinh thire ky luat trong bién ban, déng thoi ghi cha trén
Danh sach dy thi va trén tai dung bai thi (Vi du ghi “Khién trach, trir 25% diém”, “Canh céo,

trir 50% diém”, v.v.) va cong bo cho thi sinh biét. Néu thi sinh khong ddng y ky tén vao bién
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ban thi CBCT ky tén vao bién ban va bién ban van c6 gia tri. Cac hinh thirc ky luat canh cao
toan PHVL, dinh chi hoc tap, budc thdi hoc do Giam ddc PHVL ra quyét dinh.

5. Cac trwong hgp vi pham khac:

Tuy mirc d§ nang nhe s€ ap dung mot trong cac hinh thirc ky luat da néu trén.

6. Xir Iy cac truwomng hop dic biét trong cong tic cham thi:

a) Trir diém ddi véi bai thi:

- Nhirng bai thi bi nghi van c6 du hiéu danh dau thi t6 chirc chdm tap thé. Néu du can cir
xac dang dé can bo cham thi két ludn 1 13i ¢6 ¥ cua thi sinh thi thi sinh bj trir 50% diém toan
bai.

- Nhing bai thi giéng nhau (trr 50% s6 diém bai thi): Can bd cham thi lap bién ban céac
bai thi trén. Nhiing bai thi da c6 két luan 14 gidng nhau thi xir Iy nhu nhau. Néu nguoi bi xir 1y
c6 dii bang chimg ching minh minh thuc su bi quay cép thi Truong don vi to chire thi c¢6 thé
xem xét giam tir mure ky ludt canh cdo xudng mirc khién trach hodc mién truy ctru.

b) Cho diém khéng (0) dbi véi nhitng phan cuia bai thi hodc toan bd bai thi, ddi voi cac
truong hop sau:

- Chép tur cac tai liéu mang trai phép vao phong thi.

- Nhitng bai thi viét trén gidy nhép, gidy khong dung quy dinh cta ky thi.

Pi¢u 31. Xir Iy vi pham quy ché thi d6i véi CBCT, vién chirc va thi sinh (Hinh thic
thi truc tuyén)

1. P6i véi CBCT, vién chirc tham gia ky thi:

a) Ngudi tham gia cong tac to chirc thi c6 hanh vi vi pham quy ché thi truc tuyén (bi phat
hién trong khi t6 churc thi hodc sau khi két thic ca thi), néu ¢é du chimg cu, tity theo mitc do vi
pham s€ bi xur Iy ky luat twong tu theo Piéu 30, Khoan 1 cta quy dinh nay.

b) Nguoi tham gia hodc khong tham gia cong tac to chirc thi tryc tuyén néu cé hanh vi tiéu
cuc nhu: thi hg, sao chép dé thi, gidi bai ho cho thi sinh, v.v. thi bi ky luat theo quy dinh hién
hanh ctia PHVL. Hinh thirc ky luat do Gidm déc quyét dinh theo dé xuat ctia B phan Thanh tra
- Phap ché va Hoi dong ky luat ciia PHVL.

2. D6i véi thi sinh:

Déi voi thi sinh vi pham quy ché thi tryc tuyén déu bi lap bién ban va xur 1y ky luat theo
hinh thirc sau:

a) Khién trach ddi véi thi sinh pham mét trong cac 13i sau:

- Khong tuan thu theo cac yéu cau tir CBCT.

- P duogc nhic nhd 01 1an nhung van khong tuan thil cac quy dinh vé thi tryc tuyén:

+ Khong tuan thu quy dinh trong vi¢c bat camera.
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+ Dit thiét bi giam sat khong dung quy dinh.

+ Tét chia sé man hinh cua thiét bi lam bai thi.

+ Thao tic ngoai trang thi (trir truong hop dé thi cho phép).

+ Sur dung camera 4o, hodc cai phén mém thém céc hiéu ung vao camera nham lam sai

léch hinh anh.

+ Thi sinh chon cai dit 4n thanh Taskbar, thanh Dock trén thiét bi 1am bai.

- Gay rbi lam mat trat ty Box thi; phong thi.

- Thi sinh bi khién trach trong khi thi hoc phan nao s& bi trir 25% s diém thi hoc phan
thi d6 ngay khi in bang két qua thi. Hinh thirc ky luat khién trach do CBCT lap bién ban va ghi
rd hinh thtrc ky luat trong bién ban. CBCT thong bao cho thi sinh biét hinh thtrc ky luat, néu thi
sinh dong ¥ tiép tuc 1am bai thi CBCT mo lai bai cho thi sinh, néu thi sinh khong mudn tiép tuc
lam bai thi CBCT moi thi sinh ra khéi MS Teams; phong thi.

b) Canh cdo dbi véi thi sinh pham mot trong cac 16i sau:

- P bi Khién trach 01 1an nhung van tiép tuc vi pham quy ché thi.

- Thi sinh bi ky luat canh cdo trong khi thi hoc phﬁn nao sé& bi trir 50% sb diém thi hoc
phan d6 ngay khi in bang két qua thi. Hinh thtc ky luat canh cdo do CBCT 14ap bién ban va ghi
rd hinh thire ky luat trong bién ban. CBCT théng bao cho thi sinh biét hinh thirc ky luat, néu thi
sinh dong ¥ tiép tuc 1am bai thi CBCT mo lai bai cho thi sinh, néu thi sinh khéng mudn tiép tuc
lam bai thi CBCT moi thi sinh ra khéi MS Teams; phong thi.

¢) Pinh chi thi ddi véi thi sinh vi pham mot trong cac 16i sau:

- i bi Canh c4o 01 1an nhung van tiép tuc vi pham quy ché thi.

- Str dung cac bién phap ky thuat can thi¢p vao doan ma (code) tai may thi sinh.

- Thi sinh st dung thiét bi, tng dung quay chup noi dung thi, dé thi, diéu khién tir xa,
truyén truc tiép ra ngoai va nguoc lai.

- Giao tiép véi nguoi khac trong qua trinh thi.

- Bi CBCT phat hién c6 ngudi khac trong khu vuec thi.

- Bi CBCT phat hién c6 thiét bi dién tir thir 03 hogc tai liéu lién quan dén mon thi (du chua
str dung) trong khu vire thi (trir trudng hop dé thi cho phép).

- Tim kiém trén Internet, xem tai lidu khac khi dé thi khéng cho phép.

- Nho nguoi khac thi ho.

- Giai bai thi ho cho nguoi khac hoac nhan bai giai tir ngudi khac.

- C6 hanh vi chup anh dé thi, phat tan d& thi. Trén dé thi mdi c4 nhén thi sinh déu duoc hé
théng doéng dau watermark ho tén thi sinh va ky hi¢u an dic biét nén néu dé thi cua thi sinh bi

phat tan thi ban than thi sinh phai chiu trach nhi¢m va nhén hinh thure ky luat truéc UEH.
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- Tiép tay cho cac hanh vi gian 1an trong thi ctr dugce quy dinh tai DPiéu 29 cua Quy dinh
nay.

- C6 hanh dong khong lién quan dén viéc 1am bai thi, gdy gd, de doa, chtri bdi CBCT hoic
thi sinh khac trén MS Teams; phong thi.

- Thi sinh bj ky luit Dinh chi thi trong khi thi hoc phan nao s& bi nhan diém khéng (0,00)
hoc phan d6 va budc moi ra khoi MS Teams; phong thi ngay sau khi CBCT hoan tat viéc 1ap
bién ban. Hinh thic ky luat Pinh chi thi do CBCT lap bién ban, Ban QTHT (CNTT) sao luu
minh chtng (néu c6) va ghi rd hinh thirc ky luit trong bién ban.

- Viéc ky luat thi sinh vi pham quy ché thi phai dugc 1ap bién ban (ghi rd ho/ tén, 16p/
khoa, muc d6 vi pham, hinh thtc xir 1y, ho/ tén chi ky cta hai CBCT) va cong bd cho thi sinh
biét. Thi sinh khong hop tac véi CBCT trong viée 14p bién ban, bién ban khong cé chir ky cua
thi sinh van c6 gia trj thi hanh.

- Thi sinh thi h§ hoac nho nguoi thi ho déu bi ky luat theo Quy ché hién hanh (hinh thtrc
xu 1y ky luat twong tu nhu Hinh thuc thi tap trung).

CHUONG V
PHUC KHAO VA GIAI QUYET KHIEU NAI

Pi¢u 32. Thoi han va 1¢ phi phiic khao

1. P6i twong ap dung:

a) Nguoi hoc tit ca cac khoa, hé dang theo hoc tai PHVL.

b) Thi sinh cac Ky thi dugec PHVL t6 chirc.

2. Muc tiéu cta viéc phuc khao:

a) Pam bao quyén loi ciia thi sinh.

b) Thé hién su nghiém tic, ddm bao cong bang va cong khai trong viéc cham thi, quan Iy
diém va cong b diém thi.

3. Thoi gian ndp dé nghi phic khio diém thi:
Trong vong bon muoi (40) ngay lam viéc ké tir ngdy thi.

4. Thoi gian cong bé diém phic khio:

a) Sau muoi 1am (15) ngay lam viéc (khong ké ngay nghi, ngay 18, Tét) ké tir ngay hét han
nhan gidy dé nghi phuc khao diém ciia nguoi hoc.

b) Sau mudi 1am (15) ngay 1am viée (khong ké ngay nghi, ngay 18, Tét) ké tir ngay hét han
ndp dé nghi phiic khao, nguoi hoc c6 thé xem két qua phiic khao tai website Bo phan Khéo thi
(Phong Dao tao) theo duong link: (https://khdtkt.ueh.edu.vn/danh-muc/phuc-khao-6)

5. D& nghi phiic khao diém thi online:
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Nguoi hoe dang ky phuc khao (KTHP, Tét nghiép, Tiéng Anh dau ra, v.v.) thong qua link
(http://es.ueh.edu.vn/DichVu/Chitiet/8).

6. Lé phi phuc khao:

a) Cin cr theo quy dinh trong quy ché chi tiéu noi b hién hanh hang nim ctia PHVL.

b) Lé& phi phtic khdo dugc hoan lai cho ngudi hoc néu két qua diém phuc khao c6 thay d6i
so voi diém cong b ban dau.

¢) Ngudi dé nghi phuc khao phai c6 trach nhiém ndp 1é phi phiic khao truc tuyén theo
huéng dan tai link dé nghi phuc khao.

Piéu 33. Trach nhiém ciia cic ca nhan va don vi ¢6 lién quan trong viéc phic khao,
chidm phic khio, cong bd két qua phiic khao va giai quyét khiéu nai

1. Pdi v6i ngudi hoc:

a) Nguoi hoc 1am dé nghi phuc khao online theo link (dugc quy dinh tai Piéu 32, Khoan
5 Quy dinh nay).

b) UEH khéng giai quyét cac trudng hop dé nghi phiic khao diém thi ho. Khong nhan phic
khao diém qua trinh (giita ky), diém thi van dap / dy an / d6 an/ TLTTTT/ TLTTOL, diém khoa
luan / kién tap / hoc ky doanh nghiép/ v.v. (lién quan dén thuc tap va tt nghiép).

2. Poi véi Pon vi khao thi:

a) Tiép nhan d& nghi phuc khao ctia ngudi hoc tir cong dich vu PHVL.

b) Théng bao cho Pon vi dio tao vé dé nghi phic khao ctia ngudi hoc bang vin ban. Cung
cdp mau bién ban xac nhan diém giita giam khao cham thi 1an dau va giam khao chdm phiic
khao cho Pon vi dao tao.

¢) Nhan két qua phtc khao ciia Pon vi dio tao bang vin ban.

d) Cong bd két qua phic khao cho ngudi hoc qua link (https://khdtkt.ueh.edu.vn/danh-
muc/phuc-khao-6). Déi voi nhiing truong hop cé thay doi két qua, Bo phan Khao thi (Phong Dao
tao) s& cong bd bang vin ban cho nguoi hoc, cho Pon vi Quéan 1y dao tao va B phan Thanh tra
- Phap ché.

e) Lap phuong 4n chi cho cac bd phan tham gia cong tac phuc khio va quyét toan voi
PHVLve 18 phi phiic khao.

f) Tiép nhan céc khiéu nai tir Bo phan Chiam séc va Ho tro ngudi hoc hodc tir ngudi hoc,
chiu trach nhiém giai quyét, phan hdi két qua dén ngudi hoc.

3. Pbi v6i Bo phan chim séc va hd tro' ngwoi hoc (Phong DPao tao):

Tiép nhén céc khiéu nai tir nguoi hoc guri vé Bd phan Cham soc va hd trg nguoi hoc chuyén
tiép cho B phan Khao thi (Phong Pao tao) giai quyét, phan hdi két qua dén nguoi hoc.

4. P6i véi Pon vi Quan Iy dao tao:
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Cap nhat viéc thay doi diém thi ctia ngudi hoc sau khi phiic khéo (néu c6).

5. P6i v6i B phan Thanh tra - Phap ché (Vin phong PHVL)

a) Chiu trach nhiém chinh trong viéc nhan khiéu nai tap thé cua nguoi hoc vé viée t chuc
cac ky thi khong nghiém tic (giang vién coi thi, dé thi khong phu hop, 16 dé thi, chim thi, chdm
phuc khao, cong bd két qua thi, v.v.). Tién hanh kiém tra, thanh tra va béo cdo két qua cho Ban
Giam déc UEH nham xtr Iy cac sai pham va giai quyét kip thoi quyén loi cho ngudi hoc.

b) Giam sat toan bd cac hoat dong lién quan dén viéc phic khao diém thi.

6. P6i voi cac Pon vi dao tao:

a) Sau khi nhan duoc yéu ciu ciia Pon vi khao thi, Truong Pon vi dao tao (hoic Ngudi
phu trach chuyén mén) dé nghi thu ky Pon vi dao tao rat cac bai thi ciia ngudi hoc dé nghi phuc
khao va phan cong giang vién khac vé6i giang vién chim thi 1an dau tién hanh chim phic khao.

b) Cham nhat muoi (10) ngay lam viéc ké tir ngay nhan vin ban dé nghi phiic khao cua
Don vi khao thi, Trudng Pon vi dao tao (hoac Nguoi phuy trach chuyén mon) phai cé van ban
tra 101. Truong Pon vi dao tao (hoac Nguoi phu trach chuyén moén) thuc hién bién ban xac dinh
diém gitra giam khao chim thi lan dau va giam khao chim phuc khao. Bién ban nay phai c6 day
du céac chit ky cua giam khao chim lan dau (néu két qua phiic khao c6 thay d6i), giam khao
cham phic khao va Trudng Pon vi dao tao (hodc Nguoi phu trach chuyén mon). Bién ban nay
1am thanh hai (02) ban giri vé B6 phan Khao thi (Phong Do tao) mot (01) ban, Truéng Pon vi
dao tao (hodc Nguoi phu trach chuyén mon) gitr lai mot (01) ban.

¢) Béi voi cac truong hop khiéu nai tap thé, Ban Giam ddc PHVL s& ¢ cudc hop véi
Truéng Pon vi ddo tao (hodc Ngudi phu trach chuyén mén) va cac don vi ¢o lién quan dé giai
quyét.

CHUONG VI
CONG TAC PHOI HOP VA TRACH NHIEM CAC PON VI

Pi¢u 34. Quy dinh chung vé trach nhiém ciia cic don vi trong viéc to chirc ky thi

1. Pon vi chiju trach nhiém chinh t6 chtrc cac ky thi: Pon vi khao thi.

2. Cac don vi c6 trach nhiém phdi hop trong viée to chirc cac ky thi, gom: Pon vi Quan ly
dao tao, Ban Quan tri ha ting - Cong nghé thong tin (Ban QTHT (CNTT)), Vin phong PHVL,
cac Pon vi dao tao, cac Phong/Ban chuyén mon c6 lién quan.

3. Céan ctr vao chirc nang, nhiém vu cta cac don vi trong UEH- PHVL, cong tac t6 chirc
cac ky thi s& dugc chuyén giao vé cho Bo phan Khao thi (Phong Pao tao) theo 16 trinh thuc hién

hang nam.

41



Piéu 35. Trach nhiém cia cac don vi lién quan dén viée to chire cac ky thi (Hinh thic
thi tap trung)

1. Pon vi khao thi:

a) Phéi hop vo1 Pon vi Quan ly dao tao, B phan K& hoach Pao tao 1ap lich thi tap trung.

b) Trudc ngay thi, BO phan Khao thi (Phong Pao tao) phai 1ap danh sach can bo coi thi
(CBCT), trén co s& huy dong tdi da giang vién cta Pon vi ddo tao ¢6 hoc phan thi. Néu con
thiéu s& phan b6 nhu cau sb lwong CBCT con lai cho cac Pon vi dio tao, Phong/ Ban chuyén
mén khac dé nghi cir nhan su ho tro.

¢) Chuan bi cac phu hiéu, biéu mau, bién ban, gidy thi, gidy nhap, Vin phong Phan hiéu
pham c6 lién quan dén ky thi.

d) Nhéan tir Pon vi Quan 1y dao tao danh sach thi sinh dy thi (ban cung).

e) Phéi hop véi Ban dé thi (truong hop thi Tuyén sinh, Tét nghiép, Tiéng Anh dau ra) dé:
in sao, niém phong, dong goi dé thi chuyén dén cac dia diém thi.

2. Pon vi Quan 1y dao tao, Bd phan Ké hoach Pao tao:

a) Phéi hop voi Bo phan Khao thi (Phong Pao tao) trong cong tac xép lich cac ky thi.

b) Cin cr chuong trinh dao tao, ké hoach dao tao trong timg hoc ky, B6 phan Ké hoach
Pao tao chiu trach nhiém xép lich céac ky thi va gtri cho Pon vi khao thi, Pon vi Quan 1y dao
tao, cac Pon vi dao tao, Bo phan Thanh tra - Phap ché va cac don vi ¢6 lién quan: lich thi h¢
PHCQ, VB2 PHCQ, LT PHCQ trudc ngay thi dau tién it nhat 4 tuan trong HK dau, HK cubi;
trudc ngdy thi dau tién it nhat 2 tuan trong HK gita; Hé CH, VLVH dugc cong bd vao ngay 17
hang thang.

¢) Cung cap danh sach thi sinh du thi cho B6 phan Khao thi (Phong Pao tao) it nhat 15
ngay lam viéc trude ngay thi.

d) Lap va cong bd danh sach thi sinh khong du diéu kién du thi trudc ngay thi it nhat 07
ngay lam viéc.

3. Van phong PHVL

3.1 By phan Thanh tra - Phap ché:

a) Cin ct lich thi da cong bd, bé tri can bo giam sat (CBGS) ky thi theo dung quy dinh:
10 phong thi b tri 01 CBGS/ ca thi/ diém thi (trudng hop diém thi cé dudi 10 phong thi s& bd
tri 01 CBGS).

b) Pi voi cac ky thi c6 quy mé 16n, nhan su ciia B6 phan Thanh tra - Phap ché khong du,
c6 thé huy dong luc lugng cta cac don vi khac tham gia, nhung phai thoa mén diéu kién & Diéu
6: Quy dinh vé diéu kién can bd tham gia cong tac coi thi.

3.2 Co s vat chat:
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Co trach nhiém phéi hop voi don vi t6 chirc thi, nham dam bao diéu kién vé co s& vat chat
va cac hoat dong khac nhu: mé ctra, vé sinh phong thi, bd tri di ban ghé, hé théng dién, 4m
thanh, 4nh sang, chudng, bao vé, phuong tién van chuyén, v.v..

4. Pon vi dao tao:

a) Truong/ Pho Pon vi dao tao (hodac Ngudi phu trach chuyén mon) chiu trach nhiém phéan
cong giang vién ra dé thi két thiic hoc phan (hoic 14y tir ngan hang cau hoi thi chinh thirc va da
dang ky cdu tric dé thi (ly quyén khai thac ngan hang cau hoi thi vé Pon vi khao thi).

b) Trudng/ Pho Pon vi dao tao (hodc Nguoi phu trach chuyén mon) chiu trach nhiém phan
cdng giang vién ra dé thi Tiéng Anh dau ra, T6t nghiép (hodc iy tir ngan hang cau héi thi do
Don vi dao tao xay dung va da nop ban Iuu cho Pon vi khao thi).

¢) Viéc chdm thi do Trudéng/ Pho Pon vi dao tao (hodc Nguoi phy trach chuyén mon) phan
cong giang vién cham thi Két thuc hoc phan, Tiéng Anh dau ra va cham thi Tét nghiép theo
dung yéu cau cua dé thi, dap an va quy trinh chim thi theo quy dinh.

d) Trong thoi gian thi, Trudng/ Pho Pon vi dao tao hodc (hodc Nguoi phu trach chuyén
mon) phan cong it nhat mot trong nhiing giang vién ra dé thi chiu trach nhiém truc dé giai quyét
céc su ¢b vé dé thi khi can thiét.

d) Khoa/Trung tdm c6 trach nhiém phdi hop, hd trg Bo phan Khao thi (Phong Pao tao)
trong viéc huy dong nhan sy tham gia cong tac coi thi tip trung theo phan b tir B6 phan Khao
thi (Phong Pao tao) va phan hoi chdm nhat 05 ngay lam vigc tir khi nhan duoc thong tin.

5. Cac DPon vi khac thuge PHVL:

Cac DPon vi khac thuoc UEH c¢6 trach nhiém phéi hop, hd tro Bo phan Khao thi (Phong
Pao tao) trong viéc huy dong, phan cong nhan su tham gia cong tac coi thi tap trung (khi can)
va phan cong du nhan su tham gia coi thi tip trung theo phan bo tir Bo phan Khao thi (Phong
Pao tao) va phan hoi cham nhat 05 ngdy lam viéc tir khi nhan duoc thong tin.

Piéu 36. Trach nhiém ciia cac don vi lién quan dén viéc to chirc thi (Hinh thirc thi
triee tuyén)

1. Bo phan khao thi:

a) Phéi hop v61 Bo phan Quan 1y dao tao, B6 phan K& hoach Pao tao 1ap lich thi truc
tuyén.

b) Phéi hgp Ban QTHT (CNTT), Bo phan CNTT (Van phong PHVL) tap huin CBCT
hinh thtc thi tryc tuyén.

¢) T6 chire thi bang hinh thire thi truc tuyén:

- Hinh thre thi truc tuyén tir xa: Tric nghiém truc tuyén (LMS-TNOL), Ty luan truc tuyén
(LMS-TLOL), Tric nghiém va ty ludn hdn hop truc tuyén (LMS-TNTLOL).
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- Hinh the thi truc tuyén tai PM: Tréc nghi¢m truc tuyén (LMS-TNOL-PM), Ty luén truc
tuyén (LMS-TLOL-PM), Tric nghiém va ty ludn hdn hop tryc tuyén (LMS-TNTLOL-PM).

d) Chiu trach nhiém chinh trong viéc xtr Iy cac trudng hop thi sinh vi pham quy ché thi.

e) Phéi hop véi Ban QTHT (CNTT) trong viée xtr Iy két qua thi cac hinh thirc thi truc
tuyén:
- Hinh thirc thi truc tuyén tir xa: Tric nghiém truc tuyén (LMS-TNOL), Tu luan truc tuyén
(LMS-TLOL), Tric nghiém va ty ludn hdn hop truc tuyén (LMS-TNTLOL).

- Hinh thc thi truc tuyén tai PM: Tréc nghi¢m truc tuyén (LMS-TNOL-PM), Ty luén truc
tuyén (LMS-TLOL-PM), Tric nghiém va ty ludn hdn hop tryc tuyén (LMS-TNTLOL-PM).

) Chiu trach nhiém chinh trong viéc nhap diém thi KTHP truc tuyén lén hé thé)ng nhap va
quan ly diém hoc phén cac hé bac dao tao.

g) Mbi budi thi truc tuyén phai ctr chuyén vién truc hotline tiép nhan va xir 1y thong tin,
giai quyét cac van dé phat sinh trong qué trinh thi theo trach nhiém duoc phan cong.

h) Xéc nhan thanh toan coi thi Hinh thirc thi tryc tuyén:

- Hinh thirc thi truc tuyén tir xa: Trac nghiém truc tuyén (LMS-TNOL), Ty luén truc tuyén
(LMS-TLOL), Tric nghiém va ty ludn hdn hop truc tuyén (LMS-TNTLOL).

- Hinh thirc thi truc tuyén tai PM: Tric nghiém truc tuyén (LMS-TNOL-PM), Ty luén truc
tuyén (LMS-TLOL-PM), Trac nghiém va tu luan hdn hop truc tuyén (LMS-TNTLOL-PM).

i) Xac nhan thanh todn cham bai bang hinh thirc thi truc tuyén tai Piéu 41 / Khoan 7 cia

Quy dinh nay.

K) Phéi hop Ban QTHT (CNTT) trong viée luu trit bai thi, két qua thi ctia thi sinh trén hé
théng.

2. Bo phan CNTT (Van phong PHVL):

a) Tu van vé s6 luong thi sinh dy thi mdi Box thi/ tong sé lwong thi sinh dy thi mdi ca thi
phai dua trén diéu kién ha ting k¥ thuat cia Ban QTHT (CNTT).

b) Chiu trach nhiém mo cira phong mdy, chuan bj co s¢ vét chat phuc vu thi truc tuyén
(mdy cht, may tram, mang Internet, v.v.) va cac sy cd k¥ thuat trong qua trinh thi theo dung
thoi gian va dia diém ghi trén lich thi truc tuyén.

¢) Cai dit phan mém thi tryc tuyén tai cac phong may.

d) Pam bao chit luong hoat dong ciia phong thi tric tuyén (chat lvong hoat dong ctia may
chu, may tram, tinh két ndi gitta may chu vdi cdc may tram, phﬁn mém thi, mang Internet, v.v.).

e) Phdi hop B6 phan Khao thi (Phong Dao tao) tip hudn CBCT bang hinh thuc thi truc

tuyén.
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f) Phdi hop Bo phan Khao thi (Phong Pao tao) trong viée to chirc thi bang hinh thirc thi
truc tuyén:

- Hinh thirc thi truc tuyén tir xa: Tric nghiém truc tuyén (LMS-TNOL), Ty luén tric tuyén
(LMS-TLOL), Tric nghiém va ty ludn hdn hop truc tuyén (LMS-TNTLOL).

- Hinh thc thi truc tuyén tai PM: Tréc nghiém truc tuyén (LMS-TNOL-PM), Ty luan truc
tuyén (LMS-TLOL-PM), Tric nghiém va ty ludn hdn hop tryc tuyén (LMS-TNTLOL-PM).

g) Phéi hop Bo phan Khao thi (Phong Pao tao) trong viée xir 1y két qua thi cac hinh thirc thi
truc tuyén:

- Hinh thre thi truc tuyén tir xa: Tric nghiém truc tuyén (LMS-TNOL), Ty luan truc tuyén
(LMS-TLOL), Trac nghiém va ty ludn hdn hop truc tuyén (LMS-TNTLOL).

- Hinh thirc thi truc tuyén tai PM: Tric nghiém truc tuyén (LMS-TNOL-PM), Tu luén truc
tuyén (LMS-TLOL-PM), Trac nghiém va ty ludn hdn hop truc tuyén (LMS-TNTLOL-PM).

h) Huéng dan thi sinh st dung phan mém thi truc tuyén.

i) Pam bao tinh bao mat cia phan mém khi t6 chirc thi tric tuyén.

K) HO tro Bo phan Khao thi (Phong Dao tao) vé k¥ thuat, chat luong hoat dong phan mém
thi tryc tuyén; hé thong nhap va quan 1y diém hoc phan cac hé bac dao tao.

1) Mdi buoi thi truc tuyén phai cir chuyén vién tryc hd trg k¥ thuat, truc hotline tiép nhan
va xir Iy thong tin (theo s6 luong phan bd nhan su tir Pon vi khao thi) dé giai quyét cac su cb
phat sinh trong qua trinh thi theo trach nhi¢m dugc phan cong.

m) Phéi hop Bo phan Khao thi (Phong Pao tao) xir 1y cac truong hop thi sinh vi pham quy ché
thi.

n) Ho trg cac Pon vi dao tao vé mit chuyén mon céng nghé thong tin trong viée td chirc
thi truc tuyén cac hinh thire: Van dap tryc tuyén (VDOL), Tiéu ludn c6 thuyét trinh truc tuyén
(TLTTOL).

0) Chiu trach nhiém chinh trong viéc luu trit bai thi, két qua thi cua thi sinh trén h¢ théng.

3. Van phong PHVL:

3.1 B) phan Thanh tra - Phap ché

a) Can ct lich thi d3 cong b, b tri can bo giam sat (CBGS) ky thi theo dung quy dinh va
guri thong tin nhan sy cho Bo phan Khao thi (Phong Pao tao) cham nhat 05 ngay lam viéc tix
ngay phat hanh lich thi .

b) Bdi v6i cac ky thi ¢ quy md 16n, nhan sy cia Bo phan Thanh tra - Phap ché khong du,
c6 thé huy dong luc lugng cta cac don vi khac tham gia, nhung phai thoa mén diéu kién & Diéu
6: Quy dinh vé diéu kién can bd tham gia cong tac coi thi.

¢) Giam sat, bio céo tinh hinh thi truc tuyén.
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d) Hd trg, phéi hop v6i Pon vi khao thi, Ban QTHT (CNTT) xtt 1y cac trudng hop thi sinh
vi pham quy ché thi.

e) HO tro, phéi hop véi Bo phan Khao thi (Phong Do tao) xir 1y cac truong hop CBCT vi
pham quy ché thi.

3.2 Co s6 vat chit:

Co trach nhiém phéi hop voi don vi t6 chirc thi, nham dam bao diéu kién vé co s& vat chat
va cac hoat dong khac nhu: mé cua, v€ sinh phong thi, bd tri da ban ghé, hé théng dién, am
thanh, 4nh sang, chudng, bao vé, phuong tién van chuyén, v.v..

4. Pon vi Quan Iy dao tao, B phan Ké hoach Pao tao (Phong Pio tao):

a) Phéi hop voi Bo phan Khao thi (Phong Pao tao) trong cong tac xép lich cac ky thi.

b) Cin cr chuong trinh dao tao, ké hoach dao tao trong timg hoc ky, Bo phan Ké hoach
bao tao chiu trach nhiém Xép lich céac ky thi va gtri cho Pon vi khao thi, Pon vi Quan 1y dao
tao, cac Pon vi dao tao, B phan Thanh tra - Phap ché va cac don vi co lién quan: lich thi h¢
PHCQ, VB2 PHCQ, LT PHCQ trudc ngdy thi dau tién it nhat 4 tuin trong HK dau, HK cudi;
trudc ngdy thi dau tién it nhat 2 tuan trong HK gitta; Hé CH, VLVH dugc cong bd vao ngay 17
hang thang.

¢) Phéi hop Bo phan Khao thi (Phong Pao tao) thong bao dén thi sinh vé lich thi truc
tuyén, Link hudéng din thi sinh thi hinh thirc truc tuyén va cac théng bao co lién quan thudc
thAm quyén quan 1y.

d) Cung cap danh sach thi sinh du thi cho B6 phan Khao thi (Phong Pao tao) dang han.

e) Cap nhat du danh sach anh cua thi sinh du thi trén hé théng PSC truée ngay thi.

f) Giai quyét cac truong hop thic mac cua thi sinh vé lich thi, danh sach thi va cac truong
hop khac lién quan churc nang, nhi€ém vy cua don vi.

g) Phdi hop voi Bo phan Khao thi (Phong Pao tao) trong viéc 1ap lich thi ghép ddi véi cac
thi sinh gip su ¢b trong khi thi va thi sinh ving thi c6 phép; hoic lich thi bd sung ddi véi cac thi
sinh khong di diéu kién thi tryc tuyén tir xa (truong hop nay do Bo phan Khao thi (Phong Pao
tao) cung cip minh chung).

h) Phéi hop Bo phan Khao thi (Phong Dao tao) trong viée xir Iy két qua thi; nhap diém HP
1€n tai khodn c4 nhan cua thi sinh; chiu trach nhiém thong bao két qua thi cho thi sinh.

i) Chiu trach nhiém chinh trong viéc luu trit bang diém HP/ két qua thi gbc cua thi sinh
theo quy dinh.

5. Don vi dao tao:

46



a) Truong Pon vi dao tao c6 quyén phan cong, Gy quyén nhiém vu cho Phé Trudng Pon
vi ddo tao, Ngudi phy trach chuyén mén, Giang vién phdi hop véi cac don vi thuc hién céc
nhiém vu li€n quan.

b) Trudng Pon vi dio tao ¢6 trach nhiém kiém tra dén ddc va chiu trach nhiém trude Giam
ddc UEH viéc thuc hién nhiém vu ctia Pho Truong Pon vi dao tao, Nguoi phu trach chuyén
mon, Giang vién cac cong viéc lién quan.

¢) Pdi v6i cac Hinh thirc thi truc tuyén tir xa va Hinh thuc thi truc tuyén tai PM: Trac
nghiém truc tuyén (LMS-TNOL; LMS-TNOL-PM), Ty luan truc tuyén (LMS-TLOL, LMS-
TLOL-PM), Tric nghiém va ty luan hon hop truc tuyén (LMS-TNTLOL, LMS-TNTLOL-PM):
Pon vi ddo tao gtri bang ty 18 diem QT/KTHP (ty 1é diém thi KTHP <=50%) cho Bo phan Khao
thi (Phong Pao tao) trudc ngay thi. Luu ¥ va don déc giang vién nhap diém qua trinh va hoan
tat viéc nhap diém qua trinh cia timg hoc phan trén hé thong nhap va quan 1y diém hoc phan
cac hé bac dio tao ngay sau khi két thiic mén hoc dé Bo phan Khao thi (Phong Pao tao) xur 1y
két qua thi két thic hoc phén va hoan tat viéc nop diém hoc phén vé Pon vi Quan 1y dao tao
dang han.

d) Pon vi dao tao c6 trach nhiém t6 chirc thi va phan cong 02 gidng vién coi thi cac hinh
thire tryc tuyén: Van déap truc tuyén (VDOL), Tiéu luan co thuyét trinh truc tuyén (TLTTOL).
02 giang vién duoc Pon vi dao tao phan coéng phai c6 chuyén mén va trach nhiém cham thi
tuong ty nhau.

e) Péi vai cac hinh thuc thi truc tuyén: Van dap tryc tuyén (VDOL), Tiéu ludn c6 thuyét
trinh tryc tuyén (TLTTOL), giang vién thuc hién viéc nhap diém 1én hé thdng quan 1y diém thi
UEH tuong tu nhu thi tryc tiép.

f) Khoa/Trung tam co trach nhi¢m phéi hop, hd tro Bo phan Khao thi (Phong DPao tao)
trong viéc huy dong nhan sy tham gia cong tac coi thi tryc tuyén thudc thim quyén quan 1y va
phan cong di nhan su tham gia coi thi truc tuyén theo phan bo tir B6 phan Khao thi (Phong Dao
tao) va phan hoi cham nhat 05 ngay lam vigc tir khi nhan duoc thong tin.

6. Cac Pon vi khac thugc PHVL:

Céc Pon vi khac thugc UEH c6 trach nhiém phdi hop, hd tro Bo phan Khao thi (Phong
Dao tao) trong viéc huy dong, phan cong nhan sy tham gia cong téc coi thi tryc tuyén (khi can)
va phan coéng du nhan su tham gia coi thi truc tuyén theo phan bo tir Bo phan Khao thi (Phong

Pao tao) va phan hdi cham nhét 05 ngay lam viéc tir khi nhan dugc thong tin.
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CHUONG VII
QUAN LY PIEM THI VA CHE PQ LUU TRU

Piéu 37. Quan ly diém thi

1. Pon vi Quan 1y dao tao chiu trach nhiém trong viéc ddi chiéu bang diém hoc phan gbc
nhén tir B6 phian Khao thi (Phong Pao tao) véi dit liéu diém hoc phan duoc giang vién nhap
online trén hé thong; xur 1y dit liéu diém hoc phan vao hé théng quan 1y diém ctia Pon vi Quan
1y dao tao va cong bd diém cho ngudi hoc.

2. Bang diém hoc phan (ban gbc va danh sach c6 chit ky cia nguoi hoc) duoc luu tai Pon
vi Quan 1y dao tao; dir li¢u diém hoc phén duoc luu trén hé théng nhap diém online ctia UEH
va trén hé thong quan 1y diém cta Pon vi Quan 1y dao tao. Piém thi t6t nghiép luu tai Pon vi
Quan ly dao tao. Vi¢c luu trir phai ddm bao tinh bado mat, an toan.

3. Mbi diém thi sau khi xir 1y vao hé théng quan 1y diém ctia Pon vi Quan 1y dao tao mudn
sua chira, phai 1ap bién ban, kém minh ching, c6 chit ky phé duyét ctia Truong Pon vi Quan ly
dao tao; dong thoi hé thong phai luu lai tén ciia ngudi xir 1y, nguoi sira; thoi gian xtr 1y diém,
sira diém.

4. Trong trudng hop bang diém hoc phan gbe dd duge chuyén dén Pon vi Quan 1y dao
tao, gidng vién van con phat hién sai sot can diéu chinh. Viéc diéu chinh nay s€ dugc thuc hién
theo mau (dinh kém) cua B phan Khao thi (Phong Pao tao) va c6 xac nhan ctia Truéng Pon
vi dao tao hodc Nguoi phu trach chuyén mon.

5. Co so dit liéu diém thi ctia nguoi hoc phai duoc bd phan k¥ thuat, phan mém sao luu
hang ngay va luu trit an toan vinh vién tai Pon vi Quan 1y ddo tao.

Piéu 38. Ché @6 lwu trir (Hinh thirc thi tip trung)

1. Thot han bao quan tai liéu theo Quy dinh thot han bdo quén tai liéu chuyén mon nghiép
vu cua nganh Gido duc hién hanh (Theo thong tu s6 27/2016/TT-BGDDT ctia B Gido duc va
Pao tao ban hanh ngay 30 thang 12 nim 2016; c¢6 hiéu lyc thi hanh ké ngay 15 thang 02 nim
2017):

STT Tén nhém tai lidu Thoi han
* bao quan
| | Tai liéu vé thi tuyén sinh
- Bai thi t6 chirc tuyén sinh theo phuong thire thi tuyén hodc thi tuyén £ 1
1 z e S Hét khoa
két hop vai xét tuyén hé dai hoc
2 | - Céc tai li¢u lién quan dén tuyén sinh hé dai hoc Hét khoa
3 |- Baithi tuyén sinh hé sau dai hoc SA’nam S.?u
tot nghi¢p
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5 nam sau

4 | - Céc tai liéu lién quan dén tuyén sinh hé sau dai hoc £ A
tot nghiép
Il | Taili¢u vé thi két thiic hoc phin
- Bai thi két thuc hoc phan hé dai hoc Hét khoa
- Tai liéu khéc c6 lién quan dén thi két thuc hoc phan hé dai hoc Hét khoa
3 | - Bai thi két thic hoc phin hé sau dai hoc S ndm sau
tot nghi¢p
4 | - Tai lidu khic c6 lién quan dén thi két thic hoc phan hé sau dai hoc | > "am Sau
tot nghi¢p
5 |- Béng diém ting hoc phan bao gom diém kiém tra, diém thi, diém 10 ndm sau
hoc phan (céac h¢) tot nghi¢p
6 |- Bang, dlefn tong hop két qua hoc tap theo hoc ky, nam hoc, khoda Vinh vidn
hoc (céac h¢)
I11 | Tai liéu vé xét cong nhin tot nghiép
NE Do 4n, khoa luan tot nghiép hé dai hoc duoc Hoi dong danh gia dat 20 nim
yéu cau tro lén
2 | - D6 an, Khoa luan tot nghiép h¢ dai hoc khong dat yéu cau 5 nam
3 | - Bai thi tot nghiép hé dai hoc 2 ndm
4 | - Céc tai liéu khac c6 lién quan dén thi, xét tot nghi¢p hé¢ dai hoc 2 nam
5 | - Luan van thac si dugc Hoi déng danh gia dat yéu clu tro 1én 30 nam
6 | - Luan van thac si khong dat yéu cau 5 nam
7 |- Luan an tién si dugc Hoi d@)ng danh gia dat yéu cau tré 1én Vinh vién
8 | - Luan 4n tién si khong dat yéu cau 5 nam
9 | - Céc tai liu khac co lién quan dén xét tot nghiép hé sau dai hoc 5 nam

don vi:

ddng xét huy tai liéu. Thanh phan Hoi dong gém: dai dién Lanh dao Pon vi dao tao, thu ky Pon

vi dao tao va dai dién B mon c¢6 tai liéu dugc huy.

thi (Phong Dao tao) va Bo phan Thanh tra - Phap ché ciia UEH.

3. D6i v6i tai lidu tuyén sinh, tét nghiép:

2. Lanh dao Pon vi dao tao chiu trach nhiém t6 chirc cong tac luu trir, bao quan tai li¢u tai

a) Hét thoi gian luu trlt, bdo quan theo quy dinh n6i trén, Lanh dao Pon vi dao tao 1ap Hoi

b) Hoi dong 14p bién ban huy va giri bién ban cho Pon vi Quan Iy ddo tao, Bo phian Khao

a) Lanh dao Pon vi Quan ly dao tao, Lanh dao B phan Khao thi (Phong Pao tao) theo

phan cong chiu trach nhi€m t6 chirc cong tac luu trir, bdo quan tai liéu tai don vi.

1ap Hoi dong xét hay tai liéu. Thanh phan Hoi dong gom: dai dién Ban Giam doc UEH, Pon vi

Quan ly dao tao, Pon vi khao thi, B0 phan Thanh tra - Phap ché va dai dién don vi c6 lién quan.

Diéu 39. Ché @6 lwu triv (Hinh thic thi truc tuyén)
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1. Bai thi va két qua thi cua thi sinh dugc Ban QTHT (CNTT) luu trir trén hé thong theo
Quy dinh thoi han bao quan tai li¢u chuyén mon nghi¢p vu cia nganh Gido dyc hién hanh (Theo
thong tu s6 27/2016/TT-BGDDT cua Bo Gido duc va Dao tao ban hanh ngay 30 thang 12 nim
2016; ¢6 hiéu lyc thi hanh ké ngay 15 thang 02 nim 2017):

a) Pai hoc: hét khoa.

b) Sau dai hoc: 05 nim sau tot nghiép.

2. Két qua thi/ Bang diém HP cua thi sinh dugc B phan Khao thi (Phong Dao tao) luu trit
dudi dang (Excel/PDF) theo quy dinh:

a) Dai hoc: hét khoa.

b) Sau dai hoc: 05 nam sau tot nghiép.

3. Bbi véi két qua thi/ Bang diém HP géc cua thi sinh dugc Pon vi Quan ly dao tao luu

trit vinh vién theo quy dinh.

CHUONG VIl
PINH MUC THANH TOAN

Pi¢u 40. Pinh mirc thanh toan (Hinh thire thi tip trung)

1. Thu lao coi thi, tham gia t6 chirc thi Hinh thirc thi tap trung theo Quy ché chi tiéu noi
bd hién hanh cia UEH, UEH- PHVL.

2. Thu lao chdm bai qua trinh Hinh thuc thi tap trung theo Quy ché chi tiéu ndi bd hién hanh
cua UEH.

3. Thu lao chdm bai thi KTHP Hinh thtc thi tap trung: Tu ludn tip trung (TLTT), Tric
nghiém ty luan tap trung (TNTLTT), Tiéu luan khong thuyét trinh (TLOTT), Thi tap trung tai
phong may tinh (PM), Dy an (PRO), B6 4n (DOAN) theo Quy ché chi tiéu ndi bo hién hanh
cua UEH.

4. Hinh thirc thi Véan dap tap trung (VDTT), Tiéu luan c6 thuyét trinh tap trung (TLTTTT):
Yéu cau 02 Giang vién cham thi: Giang vién thtr nhit: 50%/ Giang vién thir hai: 50%. Néu s6
luong bai cham gitta 02 Giang vién c6 chénh léch thi Giang vién nhap diém KTHP cung cap s6
lwong bai chdm cu thé ting Giang vién trén Bang diém in tir hé thdng (bat budc giri kém danh
sach gbc co chir ky cua thi sinh) ndp vé Pon vi khao thi. Thu lao chdm bai thi KTHP theo Quy
ché chi tiéu noi bo hién hanh ctia UEH.

Piéu 41. Pinh mirc thanh toan (Hinh thire thi truc tuyén)

1. Thoi gian mot ca coi thi truc tuyén duge xac dinh bao gdm tong thdi gian chuan bi dau
ca thi, thoi gian thi sinh 1am bai va thoi gian thu bai, kiém dém trén hé thong.
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2. Thanh toan thu lao coi thi truc tuyén cho tat ca cac thanh vién duoc phan cong nhiém
vu trong ca thi do Bo phan Khao thi (Phong Pao tao) chiu trach nhiém diéu phdi.

3. Quy dinh vé s6 luong can bo tham gia cong tac coi thi trong mot ca thi (tai Diéu 25).

4. Thoi gian mot ca coi thi tryc tuyén doi voi Hinh thire thi truc tuyén tai PM va Hinh thirc
thi sinh dang ky thi truc tuyén tai phong may PHVL (do khong du diéu kién dy thi) twong tur
nhu hinh thtee thi sinh thi truc tuyén tir xa.

5. Thanh toan thu lao coi thi truc tuyén cho tit ca cac thanh vién duoc phan cong nhiém
vu trong ca thi do Bé phan Khéo thi (Phong Dao tao) chiu trach nhiém diéu phdi.

6. Thu lao coi thi, tham gia to chirc thi Hinh thirc thi tryc tuyén tai PM va Hinh thic thi
sinh dang kY thi tryc tuyén tai phong may PHVL (do khong du diéu kién du thi) twong ty nhu
hinh thtc thi sinh thi tryc tuyén tir xa.

7. Thu lao coi thi, tham gia to chirc thi, cham bai thi tryc tuyén theo Quy ché chi tiéu noi
b0 hién hanh cua UEH.

8. Thu lao chdm bai qua trinh theo Quy ché chi tiéu ndi bo hién hanh cua UEH, PHVL.

9. Thit lao chAm bai thi két thiic hoc phéan theo Quy ché chi tiéu ndi bd hién hanh cia
UEH, PHVL véi ty 1€ nhu sau:

a) Hinh thirc thi Tric nghiém truc tuyén tir xa va Tric nghiém tryuc tuyén tai PM
(LMS-TNOL, LMS-TNOL-PM):

- B mon/ Giang vién phu trach xay dung bién soan dé thi/ Giang vién phu trach 16p hoc
(theo dé xuat ciia bd mon) : 40%/ 01 bai thi.

- B6 phan t6 chire thi, xtr Iy két qua thi, nhap diém va in bang diém: 60%/ 01 bai thi.

b) Hinh thirc thi Tric nghiém va hén hop tw ludn true tuyén tir xa va Tric nghiém
va hdn hop tu luin truc tuyén tai PM (LMS-TNTLOL; LMS-TNTLOL-PM):

- B6 mon/ Giang vién phu trach xay dung bién soan dé thi/ Giang vién phu trach 16p hoc
(theo dé xuat ctia bd mon): 30%/ 01 bai thi.

- Giang vién chdm bai thi phan ty luan truc tuyén: 30%/ 01 bai thi.

- B6 phan t6 chuc thi, xir Iy két qua thi, nhap diém va in bang diém: 40%/ 01 bai thi.

¢) Hinh thire thi Ty lun trye tuyén tir xa va Ty ludn true tuyén tai PM (LMS-TLOL;
LMS-TLOL-PM):

- B4 mon/ Giang vién phu trach xay dung bién soan dé thi/ Giang vién phu trach 16p hoc
(theo d& xuit ciia bo mon): 20%/ 01 bai thi.

- Giang vién chdm bai: 50%/ 01 bai thi.

- B6 phan t6 chure thi, xtr Iy két qua thi, nhap diém va in bang diém: 30%/ 01 bai thi.
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d) Hinh thirc thi Van dap true tuyén (VDOL), Tiéu luin cé thuyét trinh truc tuyén
(TLTTOL):

- Binh mtc thanh toan chdm thi theo Quy ché chi tiéu ndi bd hién hanh ctia UEH, PHVL.

- Yéu cau 02 Giang vién cham thi, Giang vién thir nhat: 50%/ Giang vién thir hai: 50%.
Néu S6 luong bai cham giita 02 Giang vién c6 chénh léch thi Giang vién nhap diém KTHP cung
cap s6 luong bai chim cu thé timg Giang vién trén Bang diém gdc ndp vé Pon vi khao thi.

10. B6 phan Khao thi (Phong Dao tao) ¢ trach nhiém lap ching tir dé nghi thanh toan
theo cac dinh murc néu trén.

11. B6 phan Khao thi (Phong Pao tao) thyc hién xac nhan thanh toan coi thi, cham bai véi
Ban Tai chinh - K€ hoach dau tu.

12. Thanh toan cac khoan chi phi phat sinh trong dot t6 chtrc thi tryc tuyén Bo phan Khao
thi (Phong Pao tao) sé& trinh Ban Giam doc PHVL duyét sau khi dot thi két thuc.

CHUONG IX
PIEU KHOAN THI HANH

Diéu 42. Diéu khoan thi hanh

1. Pon vi Quan ly dao tao c6 trach nhiém cap nhat quy dinh nay vao S6 tay sinh vién, S6
tay giang vién, bién soan cac biéu mau va cac hudng dan cu thé can thiét dé thuc hién quy dinh
nay.

2. C4c Pon vi dao tao va Phong/ Ban chuyén mén c¢6 trach nhiém pho bién quy dinh nay
dén giang vién/ vién chirc trude khi tham gia giang day, cong tac va phdi hop véi cac don vi
trién khai thuc hién,

3. Trong qué trinh thuc hién, Phong Pao tao phdi hop voi cac don vi ghi nhan va tap hop
nhiing diéu can sira chita, bo sung dé trinh Ban Giam ddc UEH ra quyét dinh diéu chinh, b6

sung vao quy dinh.
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